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DISTRICT POLICIES


FOREWORD
A student who is informed concerning the rules and regulations, policies, and other important matters of school life will probably encounter few embarrassing situations and is more likely to succeed in school.

The student handbook is published in order that the students and parents may become familiar with the objectives of school life and the way they are carried out at the elementary schools.  Each student should study the student handbook, and it should be used as a reference throughout the year.

The rules and regulations contained in the handbook are necessary for the best interest of all concerned.  If they are observed carefully, old and new students alike will have a much happier and more interesting experience in school.

MESSAGE FROM SUPERINTENDENT
It is the goal of our Student Handbook to provide policies, procedures, and information to guide students and inform parents.  We believe by providing this information in the following format, an informative overview of both individual school and school district procedures is available for students and parents.

Our staff encourages and expects students and parents to read this handbook.  This knowledge will help ensure the success of our students in school by enabling pertinent rules and regulations to be followed.

Our school culture encourages and welcomes questions from students and parents in regard to policies and/or procedures.  The teachers, counselors, and principals are available and willing to answer any questions or address any concerns about our policies.

By encouraging open communication among parents, students, and staff, and cooperating to provide what is best for our students, we will have an excellent school year.  We wish each of you the very best in the 2008-2009 school year.

This handbook has been prepared for the purpose of presenting information that will help students know their opportunities and responsibilities as they attend the elementary schools of Jackson County.  The book should be of interest to all students; it is hoped that the information supplied in it will be of assistance.  The purposes are listed as follows:
1. To acquaint pupils and parents with the organization of the Jackson County Elementary Schools.

2. To prevent loss of time and to reduce confusion to a minimum in getting the schools organized for this year’s work.

3. To put in writing the policies and procedures which the School Board has set up as guides for the students.

4. To systematize the school for students.

Parents should get acquainted with their child’s teacher as soon as possible.  A spirit of cooperation between the teacher and the student will do much toward making this school year one of the best.
MISSION STATEMENT
The mission of the Jackson County School District is to provide a safe, nurturing environment conducive to quality education wherein all students have the opportunity to obtain the essential skills necessary to achieve the goals of their choice and to become responsible, productive citizens.

MISSISSIPPI DEPARTMENT OF EDUCATION READING INITIATIVE
The Jackson County School Board endorses the goals established by the Mississippi Board of Education to improve the reading skills of all students in the state.

Goal One:
All children will exit kindergarten with the appropriate readiness skills.

Goal Two:  
All first through third grade students will demonstrate a growing proficiency in reading so that they will exit third grade as readers.

Goal Three:  All fourth through ninth grade reading scores will increase.

Goal Four:  
Mississippi students will demonstrate a growing proficiency in reading and reach or exceed the national average in reading within the next decade.

TITLE IX & VI

The Jackson County School District does not discriminate on the basis of sex, race, color, religion, national origin, or disability, and is in compliance with Title IX of the Education Amendments of 1972 and Title VI of the Civil Rights Act of 1964.  The Title IX & VI Coordinator of the Jackson County School District is Margaret B. Bush, P.O. Box 5069, Vancleave, MS   39565-5069.
TITLE I

Title I is a remedial/compensatory education program designed and operated by the Jackson County School District within the guidelines of the State Department of Education and Federal regulations which apply to such programs.  The program is funded entirely by federal funds and utilizes local teachers, assistants, and staff to accomplish its goals.  A school’s poverty level percentage (based on the free and reduced lunch count) determines the school’s eligibility for providing Title I services.

Currently the district’s Lower and Upper elementary schools are school wide Title I schools. Each Title I school has a school wide plan on file at the local building.  The district office has a copy of the school wide plans from each school on file in the Assistant Superintendent’s office. All students at these schools are eligible for Title I services.    
The goal of Title I is to provide intensive, individualized instruction in an encouraging, supportive, environment.  Participation by parents of Title I students in the program is encouraged through workshops, meetings, and programs improvements activities.
Parents Right to Know
On January 8, 2002 President Bush signed into law the No Child Left Behind Act of 2001.  This law provides extensive federal funding to local school districts through programs such as Title I, Title II, Safe and Drug-Free School, etc.  The largest of these programs is Title I, which is the reauthorized compensatory education program, first started in 1965 to help increase the performance of educationally disadvantaged students.
Each of our elementary school receives Title I funds which provide valuable programs and services in our district.  Many of the technology, reading and mathematics programs that offer learning opportunities for our students are a result of Title I funding.

One of the requirements of the law is that parents have the right to request the qualifications of the teachers and teacher assistants at their child’s school.  Each school has a list of all staff and their qualifications available in the school office.  If you wish to review this information, please contact the office of your child’s school and a copy of this list will be provided.

Parent Involvement Policy 

Per school district policy BBFA, activities and procedures by the schools of the Jackson County School District to increase parental involvement are a vital, integral part of the Title I program.  To accomplish this goal, the district shall:

1. Convene a district wide or building level annual meeting of the parents of participating children to:

a. Discuss with the parents the activities and programs available through Title I funding.

b. Inform parents of their right to consult in the design and implementation of the Title I program.

c. Solicit parent’s input.

d. Provide parents an opportunity to establish mechanisms for maintaining a continuous communication among parents, teachers, administrators, and Title I personnel.  

2. Make copies of this policy available to parents of participating children.

3. Make Title I LEA education personnel available to parents.

4. Provide opportunities for regular meeting of parents of participating children.

5. Provide timely information about the program and its requirements to parents.

6. Provide parents of participating children with reports on the children’s progress.

7. Actively solicit parental input in the planning, design, and implementation of the Title I program.

8. Support the training of parents to work with their children in the home and to participate in activities which build good home and school partnerships.

9. Assess annually the effectiveness of parental involvement policy in improving academic quality of the schools served and to determine if modifications are needed to increase parental participation.

10. Coordinate, to the extent possible, Title I parental involvement with programs such as Head Start, state-run preschool programs and other programs for early intervention.

11. Adopt parental compacts.  

SECTION 504

NONDISCRIMINATION ON THE BASIS OF DISABILITY POLICY

The Jackson County School District will not discriminate on the basis of disability in admission or access to, or treatment or employment in its program and activities to the extent provided by law.

The person holding the position of Assistant Superintendent has been designated as the Section 504/Americans with Disabilities Act Coordinator and will handle inquiries regarding the Jackson County School District’s nondiscrimination policies, the filing of grievances, and requests for copies of grievance procedures covering discrimination on the basis of disability:

Section 504/ADA Coordinator

Margaret B. Bush, Assistant Superintendent

4700 Colonel Vickrey Road

P.O. Box 5069

Vancleave, MS  39565-5069


Phone:  826-1757
Each School has a Team in place to review all 504 requests.  Parents should contact the principal of their respective schools if their child has a handicap which substantially limits the student’s ability to learn (and the student is ineligible for services under IDEA). 
Special Education for Children with Disabilities

A variety of programs in special education may be offered based on identified and approved student needs.   Services are provided for children with disabilities who have been evaluated and determined eligible.  Services are provided in the Jackson County School District under the direction of trained and certified staff.   For further information regarding Special Education for Children with Disabilities, please contact Mrs. Tonya Green, Director of Special Education.

INTERVENTION PROCESS

An instructional model designed to meet the needs of every student is in place at all Jackson County schools.  The model consists of three tiers of instruction: Tier I: quality classroom instruction based on Mississippi Curriculum Frameworks, Tier II: focused supplemental instruction, and Tier III: intensive interventions specifically designed to meet the individual needs of students.  Teachers will use progress monitoring information to a) determine if each student is making adequate progress; b) identify any student as soon as he/she is falling behind; and, c) modifying instruction early enough to ensure that every student gains essential skills.  Monitoring of student progress is an on-going process that may be measured through informal classroom assessment, benchmark instrument assessment instruments, and large scale assessments.
If strategies in Tier I and Tier II are unsuccessful, students must be referred to the school’s Teacher Support Team (TST).  The TST is the problem-solving unit responsible for interventions developed at Tier III.  Interventions that are research-based will be designed and implemented to address the deficit areas, as designated by the TST, and be supported by data regarding the effectiveness of the interventions.  Parents will be contacted and invited to participate in the process when a student is referred to the Teacher Support Team. 
ENROLLMENT PROCEDURES

REQUIREMENTS FOR REGISTRATION

COMPULSORY SCHOOL AGE ATTENDANCE:  If a compulsory-school-aged child has not been enrolled in the school which the child is eligible to attend within fifteen (15) calendar days after the first day of the school year, the school district shall report within two (2) school days or within five (5) calendar days, whichever is less, such absences to the school attendance officer.
COMPULSORY SCHOOL AGE CHILD:  A child who has attained or will attain the age of six (6) years on or before September 1 of the calendar year and who has not attained the age of seventeen (17) years on or before the September 1 calendar year.
· Birth Certificate: According to State Law, an original birth certificate is required upon registration.  This certificate must be examined and recorded on school records before any student may be officially enrolled in school.  Each student must have this information on file prior to the first day of school.

· Social Security Number: must be provided to the school at the time of registration.  

· Proof of Immunization - A certificate of compliance shall be presented to the school when a child initially enters the school upon registration.  This certificate shall be issued by the local health officer or physician on forms specified by the Mississippi State Board of Health.

Effective August 1, 2007, children entering school for the first time will be required to have two doses of the Varicella Vaccine (chicken pox) or a history of chicken pox.

If a child offers to enroll at a school without having completed the required vaccinations:

The local health officer (not school official) may grant a period of time up to 90 days for such completion.  No child shall be enrolled without having at least one dose of each specified vaccine.
Any child not in compliance at the end of 90 days from the opening of school must be suspended until he/she is in compliance unless the health officer attributes the delay to the lack of supply of the vaccine.
Exception: Reason must be verified by a duly-licensed physician to the local health officer.
The Mississippi Supreme Court has ruled that religious exemptions are not acceptable.

· 2 Proofs of Residency – Items must reflect a street address or designated road address.  All documents must be for present day residence only.
· Filed Homestead Exemption Application Form
· Mortgage documents or property deed

· Apartment or home lease

· Utility bills

· Driver’s license listing present address

· Voter precinct identification (only if address is printed on card when issued)
· Automobile registration

· Affidavit of residence and/or personal visit by designated school district official at district option

· Any other documentation that in the determination of the School Board will objectively and unequivocally establish that the parent or guardian reside within the school district

· Court papers – If one is the legal guardian of the student, he/she must also provide a copy of the court order signed by a judge appoint him/her as guardian.  Any changes in custody must be given to the school in the form of a legal document signed by a judge.
If a parent/guardian fails to provide the necessary documentation, his/her children will not be allowed to attend schools in the Jackson County School District. No temporary enrollment will be processed. 

NOTE: Any legal guardianship formed for the purpose of establishing residency for school district purposes shall not be recognized by the Board.
        (Legal reference: Mississippi Code Ann. Section 37-15-31, 1989 Supplement.) 

If the Jackson County School District receives a complaint regarding the residence of a student, the district is required to take action to further verify residence, including but not limited to follow-up visits to the resident's address by school officials. 

· AGE OF ENTRANCE:  To enter kindergarten, the student must be 5 on or before September 1st.  To enter first grade, the student must be 6 on or before September 1st.

· A STUDENT WHO IS NOT IN GOOD STANDING FROM THE PREVIOUS SCHOOL SHALL NOT BE ENROLLED.
TRANSFERRING STUDENTS
Students transferring into the Jackson County School District from a private or public non-accredited school or home study must meet the additional enrollment criteria:

· Students in grades 1-5 will be administered a standardized test in reading and math.

· Students will be administered an evaluation to determine proper placement in the school site reading program.

· Parents of students transferring or withdrawing to another school should notify the school principal at least one day in advance.
HOMELESS CHILDREN

When a child is determined to be homeless as defined by the Stewart B. McKinney Act 42 USC Section 11431(l), 11432(e)(4) and 11302(a), this school district shall consider and take enrollment action that is in the best interest of the child, pursuant to 42 USC II 432(e)(3). 


The requirements of Section 11 above are minimum requirements and this school district may require additional documentation and verification at any time. 

At the minimum, this school district shall maintain in a file a written instrument identifying the types of documents used to verify each student's residency and copies of any relevant guardianship petition or decree. 


The provisions of this policy do not apply to students who reside outside the school district but who have legally transferred into the school district.


Any court-ordered procedure shall take precedent over any procedure contained herein. 

HOME SCHOOLED CHILDREN

The School Board encourages the admission of all eligible students to the Jackson County School District. All students seeking to enter the Jackson County School District from a home school environment shall be placed in grades and classes in accordance with the following criteria: 

Elementary: (Grades K-8)

The student shall not be placed more than three (3) grades above or below the grade or class that the pupil would have been assigned to had the pupil enrolled during the year the child reached his sixth birthday on or before September 1. 


The student shall be required to take a test deemed appropriate by the Jackson County School District. This test will be a primary determining factor in the student’s grade/class placement. No enrollment of the home school student shall be considered official until the test has been given.

The pupil will be assigned to the grade or class for which the test shows the student is best suited in accordance with the age limitation as set forth above. 

HEALTH
MEDICAL PROCEDURES

FEVER
When school officials are aware that a child’s temperature is 100 degrees, an attempt will be made to contact the parent/guardian.  If the temperature reaches 101 degrees, a school official will request that the parent/guardian pick up the child.  This procedure is followed to insure the safety of the child and the well being of the other students.  Students may return to school when they have been free from fever for a period of at least 24 hours.
MEDICATIONS

· NO STUDENT will be allowed to bring medicine to school.
In the event a medication is brought to the school by a student, the medicine will be immediately confiscated and the student may be referred to the building administrator for disciplinary action.
· THE PARENT/GUARDIAN SHALL:
1. Provide the school with a health plan for their child who has a special medical problem (i.e. allergic reactions, asthma, etc.)

2. Present a medical consent form signed by the parent to the principal or his/her designee.

3. Bring medication in the original prescription bottle properly labeled by a registered pharmacist as prescribed by law.  The medication should be given to the school official responsible for administering the medication to the child.  Pills will be counted in the presence of the parent.  The number of pills received shall be documented.  Prescription liquids should be documented as to amounts of cc’s and ml’s.  Medications will not be given after the expiration date.
4. The school will administer only the over-the-counter medicine provided to the school by the parent/guardian or for which the parent/guardian gives consent for the school to administer.  Medical personnel licensed by the State of MS employed by the school district must have a written physician’s order to administer medication to the student.

5. Forgotten doses of medication which were to be given at home may not be administered at school.

6. If a physician orders a dosage other than indicated on the label, the physician’s orders would be required.  An updated prescription bottle will be required at the time the new prescription is filled.

7. Documentation from the doctor must be provided if the child is to be given sample medications.
A “Medical Release/Consent Form” may be requested to allow communication between the medical provider and the school nurse or designee.

Legal Ref:
MS Code 37-7-301(i); 41-23-37



Guidelines Mississippi State Board of Health.
The Jackson County School District reserves the right to refuse to administer any medications to students when circumstances warrant this action.  Such circumstances might include reaction, response, incomplete instructions for the administration of the medication, non-compliance by parents/guardian with school system policy for the administering of medications or other extenuating circumstances.
ILLNESSES/COMMUNICABLE DISEASES

The Board of Education of the Jackson County School District has the power, authority, and duty to exclude from the schools students with what appears to be infectious or contagious diseases; provided, however, such students may be allowed to return to school upon presenting a certificate from a public health officer, duly licensed physician or nurse practitioner that the student is free from such disease. (MS Code Section 37-7-301(h) 1995)

In the event that a parent or emergency contact cannot be reached or is unresponsive, the Department of Human Services may be contacted.  For this or other communicable diseases/illnesses, the principal may require a written note from the student’s family doctor or public health department for a student to return to school after having a communicable or infectious disease/illness.

This information is not intended to be used to DIAGNOSE an illness or infection.  It should not replace a diagnosis by physicians or a nurse practitioner.
ILLNESSES/DISEASES AND EXCLUSION FROM SCHOOL

1. Chicken Pox-The student may return 6 days after eruption appears.

2. Fifth Disease-No exclusion from school since by the time the rash begins, the student is no longer contagious.

3. Flu-The student may return to school when free of fever for 24 hours.
4. German measles, Red Measles-The student may return when free of fever and the rash is fading.

5. Hepatitis A-The student may return to class 1 week after the onset of jaundice.

6. Impetigo-The student may return to class 24 hours after treatment has been started.
7. Mononucleosis-The student need not be excluded from class, but may return when feeling well enough if an absence is necessary or requested for medical reasons.  Children should not share food or utensils.

8. Mumps- The student may return nine (9) days after glands swell.

9. Pink Eye (Conjunctivitis)-The student may return to school after a physician has been seen and when prescribed medicine has been applied, or when redness/discharge is gone.

10. Ringworm-The student may return to class when the treatment has been started.

11. Scabies-The student may return to school with a doctor’s release.

12. Staph – Student may return to school with a doctor’s note.  Students must keep wounds covered until healed.
13. Strep Throat – Students may return to class 24 hours after treatment has started if they are free of fever.

14. Tuberculosis (TB)-Those who have a positive TB skin test only may attend school since they have no disease process that is contagious.  Students diagnosed with active TB disease will need written permission from the MS State Department of Health Tuberculosis Control Program to return to school.

15. Whooping Cough-The student may return to school 5 days after treatment has begun.
HEADLICE

Identified infected students will be sent home immediately with a letter and information sheet.

Returning to School-The student may be readmitted after treatment providing there are no visible lice.  Upon returning to school the child will be checked by a school official.

Proof of treatment is also required upon the child returning to school.  Proof of treatment includes the box and the store receipt.

After the third occasion of a student having head lice, a “no-nit policy” will be in effect.  Any student who has had lice on four occasions will be required to be free of all nits before being readmitted to school.

House Bill 154, passed in the 1997 Legislative Session:


“If a student in any public elementary or secondary school has had head lice on three (3) consecutive occasions during one (1) year while attending school, or if the parent of the student has been notified by school officials that the student has had head lice on (3) consecutive occasions in one (1) school year, as determined by the school nurse, public health nurse or a physician, the principal or administrator shall notify the county health department of the recurring problem of head lice with that student.”
Treatment of Head Lice – Prescribed or over-the-counter anti-lice treatments are considered appropriate.  Back comb hair with a fine-tooth comb to remove all the nits.
Medical Emergencies

In the event of an emergency during which a child may need to be transported to the hospital, the school will attempt to contact the parent/guardian.  If the parent/guardian cannot be contacted, the school will have the child transported to the hospital and will continue to try and contact the parent/guardian.  Any expense incurred will be the responsibility of the parent/guardian.
ACADEMIC GUIDELINES
PERMANENT RECORD
A permanent record is set up for each student in the school system.  This record begins when an individual starts school and is kept current on the student until he/she graduates.

Educational records may be forwarded upon request of another school with the written consent of parent or guardian.
PROGRESS REPORTS AND REPORT CARDS
At the 4 ½ week mark of each nine-week grading period, a progress report will be sent home indicating each child’s academic status.  This report will indicate the progress he or she is making in the different subject areas.  This may not indicate that the student is failing.  Conferences may be set up at this time if needed.  A formal report is sent at the end of each nine weeks.  Dates for progress reports are listed in the front of the handbook on the school calendar.

REPORT OF GRADES
Each student will receive a report from his/her homeroom teacher showing his/her grades for that term and for the year when the school session ends.  Report cards will be given at the end of each nine week period.  The report card should be signed and returned to school on the following day.  Dates for reports are listed in the front of the handbook on the school calendar.  An explanation of the grading system is as follows:


A--------93-100

Excellent



B--------85-92


Above Average



C--------75-84


Average



D--------70-74


Below Average



F--------Below 70

Unsatisfactory (Failure)



I---------Incomplete



S--------Satisfactory



N--------Needs Improvement
HONOR ROLL – Superintendent’s Honor Roll – All A’s



      Principal’s Honor Roll – All A’s and B’s
PROMOTION AND RETENTION
A. In order to be promoted from one grade level to the next in grades 1-3, a student must maintain a passing grade in math and reading. The yearly average shall be determined by averaging the two semester numerical grades.

Students must complete the reading level required for each grade in the reading series used at the respective school in order to be considered for promotion to the next grade.

B. In order to be promoted from grade 4 to 5, students must maintain a passing grade in math, reading and English, pass either science or social studies, as well as successfully complete the minimum reading level required for the grade.

Students must successfully complete the reading level for grade 4 in the reading series used at each school in order to be considered for promotion to the next grade.

C. In order to be promoted from one grade level to the next in grades 5-6, students must maintain a passing grade in math, reading, English, science, and social studies and successfully complete the minimum reading level listed for the grade.

Students must successfully complete the reading level required for each grade in the reading series used at the respective school in order to be considered for promotion to the next grade.

EXTENDED SCHOOL GUIDELINES (GRADES 1-5)

1. Extended school year programs provide the means by which elementary school students (grades 1-5) may be taught content and objectives not mastered during the regular school session.

2. To be eligible to attend extended school, a student must meet all of the following criteria:  

A. Have a yearly average of not less that 60.

B. Students must complete reading level required for each grade in the reading series used at respective school site.

C. Grades 1-3 have not failed more than 1 subject.

D. Grades 4-5 no more than 2 subjects

3. In an extended school session, the number of courses in which a student may enroll is determined by his/her grade classification.

A. Grades 1-3 no more than 1 subject

B. Grades 4-5 no more than 2 subjects

The tuition is $150.00 per subject.  A fee may be charged to the parent/guardian.

4. The number of students registering for specific courses will be the determining factor as to which courses will be offered in the extended school session.

5. The extended school session will end on the last working day in June.

6. For each student enrolled in extended school, there will be a copy of prescribed objectives/content to be mastered by that student.  Core skills are not the only skills the student will be required to master.  The prescribed objectives/content will be provided by the classroom teacher(s) for whom the student did not master the objectives/content as part of the teacher’s end-of-year checkout process.

7.
Students who have not completed mastery of required skills/content by the end of the extended school term will be retained in the grade in which they were enrolled at the end of the school year.

8.
Out of district students are not allowed to attend.  Before transfer students from within the district are officially enrolled in the extended year session, parents of the transfer students must bring to the receiving school documentation that reflects approval of the principal of the home school and a copy of the prescribed objectives/content to be mastered by the students.

9.
The extended school year program will comply with the guidelines established by the State Department of Education and contained in the Miss. Public Schools Accountability Standards.

10.
All Jackson County School Board policies apply to extended school where applicable.

11.
The Assertive Discipline Plan followed by the Jackson County School District during the regular school year will be the one used during the extended school session. Each student will receive a copy of the teacher’s classroom rules and the consequences for not following them.


If a student is sent to the office, the following actions will be taken:

A. The first time-Parents will be notified of the misbehavior and the fact that if the student is referred to the office a second time, he/she will be dismissed from extended school and will forfeit any fees paid.

B. The second time- He/she will be dismissed from extended school and will forfeit any fees paid.
DISTRICT ASSESMENTS
Each grade level will administer district assessments periodically throughout the year to assess mastery of state/local objectives.  Results of the district assessment will be analyzed to determine strengths and weaknesses of individual students.  This data will also be used to plan remedial and/or accelerated activities as needed.

HOMEWORK/ASSIGNMENTS
Homework is a very important phase of the educational program for the child.  It serves as a connection between home and school.  It is used to supplement the class work and strengthen the student’s understanding of what he/she is studying.   Parents are encouraged to cooperate with the school in seeing that assignments are completed on time.
Students are expected to exhibit virtuous behaviors such as, but not limited to honesty, integrity, and trustworthiness.  Therefore, any student caught cheating or plagiarizing on a test or other school assignment will receive a grade of 0 (zero), and the parent will be notified by the teacher.

Student’s work will be graded and returned within five (5) school days.  Parents should review these papers.
CONFERENCES
At various times during the school year and for many reasons, teachers and parents should confer concerning students.  These conferences should be prearranged during school hours.   To prearrange a conference, parents may write the teacher requesting a conference, or it may be arranged through the school office.  The school office personnel do not give out teacher’s home telephone numbers.
Teachers are not available by phone or in person for parent/teacher conferences during instructional time.  “Parents are not to go to the teacher’s room during school hours to schedule a conference.”  Trying to meet with teachers at unscheduled times is disruptive and unfair to the teacher and the students.

In order for all students to receive maximum instruction during the school day, “all parents are required to wait in the office” when waiting for a conference or when picking up their children or their children’s work.
ATTENDANCE POLICIES
ATTENDANCE POLICY

1.
School attendance is ultimately the responsibility of the students and families.  Students should remain out of school ONLY WHEN ABSOLUTELY NECESSARY.  Mississippi’s Compulsory attendance law provides legal penalties for parents or guardians who neglect their child’s attendance.  When the child has 5 unexcused absences, the law provides that charges of “Education Child Negligence” may be brought against the parent or guardian.  

2.
To be counted present, students must be in attendance at least (2) two hours.

3.
Absences will be considered excused or unexcused.
Absences will only be excused according the The MS Compulsory Attendance Law for the following reasons:

a) Child’s attendance at an authorized school activity with the prior approval of the Superintendent of the school district or his/her designee.  These activities may include field trips, athletic contest, student conventions, musical festivals and any similar activities.
b) Illness or injury which prevents the compulsory-school-age child from being physically able to attend school.

c) When isolation of a compulsory-school-age child is ordered by the county health officer, by the State Board of Health or appropriate school official.

d) The death or serious illness of a member of the immediate family of a compulsory-school-age child shall include children, spouse, grandparents, parents, brothers, and sister, including stepbrother and stepsisters.

e) When it results from a medical or dental appointment of the compulsory-school-age-child where an approval of the superintendent of the school district or his/her designee is gained before the absence, except in the case of emergency.
f) When it results from the attendance of compulsory-school-age child at the proceedings of a court or an administrative tribunal if the child is a party to the action under subpoena as a witness.
Unexcused Absences

a. All absences other than for the reasons listed above will be unexcused.

b. All absences after 15 absences, all other absences must have a doctor’s excuse.  Any additional absences will be unexcused unless the student has a medical excuse from a physician.
4.
When the student returns to school, the student must bring a note from his/her parent to verify the parent’s knowledge of the absence.  The specific reason for the absence must be stated.  A parent must follow the guidelines of # 3 to be considered an excused absence.  Excuses will be accepted up to 2 days of student’s return to school.
MAKE-UP WORK 

When a student is absent and has missed class assignments, the student has until the second day upon returning to school to make up the work missed.  (Example:  A student is absent on Monday and returns to school on Tuesday, the missed assignments are due on Wednesday.)  If a student misses consecutive days, then the student will be allowed one additional day for each absence to make up the work.  (Example:  If a student is absent on Monday and Tuesday and returns to school on Wednesday, the student would then turn in Monday’s assignments on Thursday and Tuesday’s assignments on Friday.)

EXTENDED ABSENCES/RELIGIOUS ABSENCES

If a student is going to be absent for an extended period of time (5 days) or is going to be absent due to religious observances, they must follow these guidelines for the absences to be excused:

1. Prior to the absence the student shall contact his/her teachers to find out assignments for the day(s) of absence.

2. Make-up work guidelines are the same as previously stated.

3. The day(s) allowed for a religious event or extended absences will count as part of the total number of absences allowed for the student.
Attendance recognition awards will be given at the end of the year based on the following:


Perfect Attendance – No absences, and no more than 4 tardies/checkouts


Attendance Recognition Award – No more than 2 absences, and no more than 4  

tardies/checkouts.
STUDENT ARRIVAL AND DEPARTURE TIME

1.
In order to provide supervision for students, parents shall not leave their children at school earlier than 30 minutes prior to the start of the school day.

2.
Students are to leave the school campus at the end of the school day unless they are participating in a supervised school activity and under the direct supervision of a teacher.

3.
Students are not to be on the playground before/after school hours. 
4.
The school will not assume responsibility for any child on campus before or after the school day.  It is the responsibility of the parent to provide supervision before and after school.

5.
Students are encouraged to ride buses.
6.
Parents who bring their children to school must adhere to school procedures for dropping off and/or picking up students.

7.
Any student remaining on campus more than 15 minutes after the dismissal bell or the end of a school related activity without the expressed permission of the principal may be referred to the appropriate police/sheriff’s department for suspicion of “child in need.”
TARDY TO SCHOOL/CHECKOUT

TARDY:   It is recognized that an elementary school child may occasionally be tardy or may be checked out of school due to an unforeseen emergency.  Students will be allowed 15 tardies/checkout.  Parents who bring their child to school late must bring the child in to the office to check him/her in.

CHECKOUT:  In order to provide for the best welfare of each student and the school, the following checkout policy has been adopted:

Before the student may be released from school, a parent, legal guardian, or person authorized by a parent must come to the school office and sign the student out.  Students will only be released to authorized persons listed on the checkout list/contact sheet.  Appropriate picture identification may be required to check out a student.  For safety of students, checkouts must be made 30 minutes prior to dismissal time.

Repeated tardies or checkouts can disrupt classroom activity as well as affect the normal flow of events occurring in the school.  Continued student tardiness/check out can precipitate unacceptable building and classroom interruptions as well as cause a student to miss an unreasonable amount of schoolwork.  

Please refer to the previous page that indicates the policy regarding tardies/checkouts to see how this will affect the attendance award given at specified times.
In the event the child’s parents are divorced and the parent with custody does not want the other parent to pick up the child, the school will attempt to notify said parent.  The school cannot deny a parent access to his/her child unless there is a court order prohibiting one parent access to the child. If such a court order exists, it should be brought to the principal/guidance office in order that a copy can be made and inserted in the child’s cumulative folder.
CHANGING AFTERNOON TRANSPORTATION
To ensure the safety of all students, changes to daily transportation should be minimal.
1. The parent must send a note to the school if the student is going to ride a different bus or will be picked up instead of riding the bus.

2. If a student misses the bus in the afternoon, he has to be signed out in the office by the individual picking up the student.

3. Students will not be allowed to ride a bus, other than their own bus, without a note signed by a parent and/or principal/transportation supervisor.

4. In the case of a TRUE emergency that arises during the school day, parents should notify the school before 1:30 p.m. to request a change in how the student will go home.  FOR THE SAFETY OF YOUR CHILD, PHONE CALLS ARE NOT ACCEPTED TO CHANGE AFTERNOON TRANSPORTATION ARRANGEMENTS.
TRANSPORTATION SERVICES

Any questions regarding the overall operation of the particular attendance center’s transportation program may be directed to the local transportation supervisor:

	East Central
	Mike Polk
	588-7032

	St. Martin
	Crystal Savoy
	818-4833 ext. 303

	Vancleave
	David Owens
	826-3626


Riding the school bus is a privilege.  This privilege carries with it some responsibilities on the part of the student.  Behavior which prevents the driver and student from having a safe trip to and from school will not be tolerated.

Any violation of conduct by students, performed while on the school bus, waiting to board the school bus, or departing from the school bus, shall be addressed by utilizing the assertive discipline steps prescribed for elementary or secondary levels in the respective handbooks.  Students may be denied the privilege of riding the bus because of improper behavior, including the suspension of the privilege of riding the bus for the remainder of the school year; in these matters the principal determines the action that is necessary for the safety of the other students on the bus.  (MS State Code 37-7-301,e) The Administrator, according to the severity of offense, will determine consequences for misconduct on the bus.
Questions involving disciplinary actions should be directed to the school principal.  Action requiring suspension shall be the responsibility of the school administration.  The administration shall notify the transportation director and the student’s parents when a student’s bus riding privileges are suspended.  The transportation director will notify the appropriate bus driver.
INTERFERENCE WITH SCHOOL BUSES

It is unlawful for any individual (including parents) to board a school bus, other than a student scheduled to, a member of the public school administration or faculty, or a law enforcement official.  State laws prohibit unauthorized boarding of school buses or interference with passengers boarding or leaving, under penalties of fines and/or imprisonment.  (State Code 37-41-2)
BUS VIDEOS

The Board of Education recognizes the district’s continuing responsibility to maintain and improve discipline and to insure the health, welfare and safety of its staff and students on school transportation vehicles.

Having carefully weighed and balanced these responsibilities with the privacy rights of students, the Board supports the use of video cameras on its transportation vehicles as a means to promote the order, safety and security of students and staff.

A sticker displaying the following statement will be placed on all buses:

“Video camera may be in operation.”

Video cameras may be used on school buses to monitor student behavior while traveling to and from school and school activities.  The Board believes that such monitoring will deter misconduct and help to ensure the safety of students and staff.  Students found to be in violation of the district’s bus conduct rules shall be subject to disciplinary action in accordance with district policy and regulations.

Bus transportation is a privilege extended only to students who display good conduct while preparing to ride, riding, or leaving the bus.  Continued disorderly conduct or persistent refusal to submit to the authority of the driver shall be sufficient reason for a student to be denied transportation.  (MS Code 37-37-301[e])

Riders who fail to comply with the above rules shall be reported to a school administrator, who shall determine the severity of the misconduct and take appropriate action as described in the student handbook.  In the case of a severe violation or repeated offenses, the rider may be denied transportation for a period of time determined by the principal, up to the remainder of the school year, and parents will be notified.

Tapes retained, as part of an individual student’s disciplinary record shall be maintained in accordance with law and board policy governing the access, review and release of student records.
Persons other than the Superintendent or designee under the following conditions may view videotapes:

1. The parent or guardian may request an opportunity to view the videotape.

a. Requests for viewing must be made within 3 school days of receiving notification that misconduct occurred.

b. A viewing shall be provided or denied within 3 days of the requests.

c. Viewing will be limited to those frames containing the incident of misconduct.

2. Bus drivers and school administrators may ask to view the videotape in order to observe a specific problem and work toward its solution.  Copies may be made to assist administrators.

3. Viewing shall occur only at a school-related site and in the presence of a school administrator or designee.  Tapes will not be duplicated for distribution to parents or guardians.

4. All persons who view a tape shall be identified in a written log.  Viewing will be limited to school officials, the child involved in the misconduct, and his/her parent or guardian.

5. The Jackson County School District is the sole owner of the tape.
SAFETY REGULATIONS

Parents play a vital role in assuring the safety of students served by the school transportation program.  Parents may help by instructing their children in the following procedures for boarding, riding, and departing the bus.

Floral or balloon arrangements should not be sent to the school unless the child is a car rider that day.  These arrangements will not be allowed on the school bus because they impose a safety hazard.

LOADING THE BUS

· Students should arrive at the designated bus stop on time.  Students should stand away from the street or roadway a minimum of 15 feet; Students should wait until the bus comes to complete stop before approaching and attempting to enter the bus.

· Students should board the bus quickly and quietly, as directed by the bus driver.

· Students will be held to the same rules and regulations, listed on the district discipline ladder.

RIDING THE BUS

· Students will be held to the same rules and regulations listed on the district discipline ladder.
· Students will follow the instructions of the bus driver.
DEPARTING THE BUS

· Drivers will not discharge riders at places other than regular bus stops, unless proper authorization from school officials has been given.  
· When necessary to cross a street or roadway after getting off the bus, students should cross a minimum of 10 feet in front of the bus.  Students should carefully look both ways to make certain that no traffic is approaching from either direction.  Students are required to cooperate with the flag boy/girl.

· Students should not stop to pick up any items dropped in front of the bus.

EXTRACURRICULAR TRIPS

· All transportation rules and regulations apply to any trip under school sponsorship.
· Teachers and/or chaperons appointed by the school will enforce all school and transportation regulations.
STUDENT CONDUCT PROCEDURES

MISSISSIPPI SCHOOL SAFETY ACT OF 2001

The Mississippi School Safety Act of 2001 provides additional disciplinary procedures to the school district’s existing authority regarding the discipline of students.  In conformity with the Act, the school district has adopted policies that recognize the teacher as the authority in classroom matters regarding the school district’s written discipline code of conduct, and the right of the teacher to remove from the classroom any student who in the professional judgment of the teacher is disrupting the learning environment, subject to the immediate review of the principal or assistant principal.

In the event the removal is approved by the principal or assistant principal, the student may not be returned to the classroom until a conference has been held with the student’s parent, guardian or custodian during which the disrupting behavior is discussed and agreements are reached that no further disruption will be tolerated.  The conference may be in person, by telephone, by e-mail or by other written communication.

The term “disruptive behavior” means conduct of a student that is so unruly, disruptive or abusive that it seriously interferes with a school teacher’s or a school administrator’s ability to communicate with the students in a classroom, with a student’s ability to learn, or with the operation of a school or a school-related activity, and which is not covered by other laws related to violence or possession of weapons or controlled substances on school property, school vehicles or at school-related activities.  Such behaviors include, but are not limited to: foul, profane, obscene, threatening, defiant or abusive language or action toward teachers or to other school employees; defiance, ridicule or verbal attack of a teacher; willful, deliberate and overt acts of disobedience of the directions of a teacher.
If a student commits “disruptive behavior” as determined by the principal or assistant principal for a second time during the school year, the principal, reporting teacher and the student’s parents will develop a behavior modification plan for the student.
A student, thirteen years or older, who does not comply with the behavior modification plan may be deemed to be “habitually disruptive” and subject to expulsion if the student commits a third act of “disruptive behavior” during the school year.   Students under age thirteen may be subject to expulsion for such conduct pursuant to other school policies and procedures.
The term “habitually disruptive” refers to such actions of a student which causes disruption in a classroom, on school property or vehicles or at a school-related activity on more than two (2) occasions during a school year, and to disruptive behavior that was initiated, willful and overt on the part of the student and which required the attention of school personnel to deal with the disruption.

Students with disabilities are responsible for adhering to the same rules of conduct as non disabled students.  State and federal regulations relating to students with disabilities will be followed when implementing discipline procedures.

The Superintendent or principals are authorized to institute appropriate disciplinary action including immediate suspension and/or recommendation for expulsion, if warranted, of any student for disorderly conduct or misconduct including but not limited to, the following:
a. Fighting

b. Disorderly conduct

c. Harassment, intimidation, threats or bullying
d. Disruption of school operations, functions, purposes or activities

e. Disobedience

f. Disrespect

g. Insubordination

h. Insulting language

i. Insulting behavior

j. Obscene language or gestures

k. Vandalism

l. Malicious mischief

m. Theft or damage to public or private property. Restitution shall be made within a reasonable period of time.  If restitution is not made, students will not be allowed to attend school until complete restitution is made, the days missed will be unexcused, and work missed cannot be made up.

n. Unauthorized use of school property

o. Unauthorized entry of school premises

p. Loitering

q. Use of tobacco

r. Student attempting to sell or distribute an object or substance which has not been authorized for sale or distribution by the administration.

s. Public display of affection

t. Chewing gum on campus

u. Other misbehavior on school buses
Possession of:

a. Fireworks, explosives or incendiary materials

b. Knives, firearms, slingshots, or any item which would readily lend itself for the use as a weapon

c. Pornographic materials

d. Contraceptives

e. Stolen property

f. Tobacco

g. Cards or gambling paraphernalia

h. Noise making devices (this includes radios, tape players, and televisions)

i. Other disruptive materials

j. Other materials, possession of which is punishable by law

k. Chewing gum

l. All of the above will apply to students who are transported on a school bus.

Students will be recommended for expulsion for the remainder of the semester for the following offenses:

a. Use of alcoholic beverages

b. Under the influence of alcoholic beverages

c. Use of illegal drugs

d. Under the influence of illegal drugs

e. Possession of illegal drugs

f. Possession of alcoholic beverages

g. Possession of drug paraphernalia

h. Indecent exposure

i. Public indecent displays or actions (including in cars parked in the vicinity of any school building or activity).                           

CODE OF CONDUCT

The Board of Education is mindful of public concern about student discipline and protection in the school.  It is the responsibility of the Board to provide a situation in the schools where learning can take place.  This responsibility has been upheld in the past and will continue to be with the continued positive, wholesome attitude toward learning on the part of the students and their parents or guardians.  Students who come to school to learn will cause no trouble nor get into trouble.  When pupils come from homes where parents have a positive attitude toward learning and have the ability to adjust to change, discipline and conduct problems are minimized.

The principals, counselors and all classroom teachers continue to have responsibility to teach by precept and example, good conduct and positive attitudes toward learning.  They and parents, also, have a responsibility to help students develop wholesome attitudes toward themselves, other students and teachers.
1. The Board of Education of the Jackson County School District is dedicated to maintaining a secure and educationally sound environment for its students and staff.  Therefore, to ensure safety, security and an atmosphere conducive to teaching and learning on all campuses, it shall be the policy of this board that upon entering the campus of any school within this district, all visitors must report immediately to the office of the school principal and obtain his/her permission before visiting any part of the campus.

Each visitor must sign a visitor list in the principal’s office.  A visitor’s badge will be issued and must be worn at all times while on the school campus.  The badge will be returned to the principal’s office when the visitor departs the campus.

2. A teaching situation, which is conducive to learning, must be maintained.  Therefore, any student whose actions make it impossible for the teacher to devote full attention to the class will be sent to the principal’s office.  The administrator will review the case and try to resolve the problem.

3. The Board of Education will support and protect its teachers and administrators when they are making a conscientious professional effort. The code of conduct shall take effect and be in force from and after its adoption and does not change any previous codes.

When discipline is necessary, it becomes a problem for home and school.   By working together, most problems can be avoided and others readily solved.

A well-disciplined child makes a good citizen.  Teachers must maintain good discipline in order to teach.

In implementing conduct regulations, it should be kept in mind that the primary responsibility for the conduct of a student rests with the student and the parents.  Every effort should be made to impress upon the students and the parents that discipline and order can only be maintained in the school when the school is not used as a vehicle for disruptive influences.  In carrying out school regulations, students, parents, teachers and the administrative staff should observe the following:

1.
Courts have ruled that teachers must maintain their effectiveness and respect in order to perform their duties as a teacher.  The effectiveness and respect must be maintained on or off the school premises and during or after school hours. (Ref. MS. Code 37-11-21)

2.
The superintendent or the principal/school administrator of the school shall have the power to suspend a pupil for any reason for which such pupil might be suspended, dismissed or expelled by the Board of Education, but such action of the superintendent or principal shall be subject to review by and the approval or disapproval of the Board of Education.

3.
Administrators and teachers shall hold students to strict account for disorderly conduct or misconduct at school, on the way to and from school, on the playgrounds during recess, at school meetings, programs, functions and activities, and upon school buses.  The superintendent or principal/school administrator of any school may suspend any pupil from school for good cause.

4. Other disciplinary action may consist of loss of privileges, lower grade in citizenship, denial of participation in school activities, probation, or a combination of any one or more of such actions, including appropriate constructive assignments, depending on the seriousness and circumstances of the offense and the attitude of the student.
5. Student Search and Seizure – Courts have ruled that teachers and school administrators are in “loco parentis” of students.  This means that teachers and administrators are acting in place of parents during the school day and may do anything a parent would do to maintain discipline.  In addition, school officials must protect all students from possible harm.  Therefore, courts have ruled that school officials may conduct searches of students when there is reasonable suspicion that the student might possess drug paraphernalia, alcohol, weapons, stolen items, tobacco, or any other items that might cause harm to that student or other students. 
6.  These court rulings were made in order to protect all students from possible harm.  “Emerging First and Fourth Amendment Rights of the Student”, 1 J. Law and Education 449,451 (1972) “Inre Donaldson”, 269 Cal. App. 2nd 509, 75 Cal. Rptr. 220 (1969) “Mercer v. State”, 450 S. W. 2d 715 (1970).
Student discipline is the shared responsibility of parents, students, and school personnel.  School personnel are expected to keep order and discipline at all times.
NOTE:  Students who consistently abuse the first steps in the discipline ladder may have a discipline ladder developed to best meet the needs of the individual student.  This new ladder will be in effect for the student when the parent has been contacted and informed of the new discipline ladder.
ADDENDUM TO CODE OF CONDUCT

1.
A parent, guardian or custodian of a compulsory-school-age child enrolled in the school district shall be responsible financially for his or her minor child’s destructive acts against school property or persons.

2.
A parent, guardian or custodian of a compulsory-school-age child enrolled in the school district may be requested to appear at school by the school attendance officer or an appropriate school official for a conference regarding acts of the child specified in paragraph 1 of this subsection, or for any other discipline conference regarding the acts of the child.

3.
Any parent, guardian or custodian of a compulsory-school-age child enrolled in a school district of who refuses or willfully fails to attend such discipline conference specified in paragraph 2 of this section may be summoned by proper notification by the superintendent of schools or the school attendance officer and be required to attend such discipline conference.

4.
A parent, guardian or custodian of a compulsory-school-age child enrolled in a public school district shall be responsible for any criminal fines brought against such student for unlawful activity occurring on school grounds or buses.
ASSERTIVE DISCIPLINE PROGRAM

Consequences for the below disruptions apply to students under the supervision of school personnel during school hours, at school-sponsored functions and while being transported on school buses.

Discipline Ladder






          Consequences











1. Use, sale, possession, or under the influence of drugs or 


Step 6

alcohol on school grounds or while under the supervision 

of school personnel. (This includes the sale of “fake” drugs,

depressants, stimulants, unauthorized inhalants, and any other

unauthorized substance.)

2. Use or possession of firearms (Student will be arrested)


Step 6

3. Use or possession of fireworks





Step 2-5

4. Use or possession of dangerous objects




Step 2-6

(May result in student being arrested)

5. Indecent exposure







Step 2-5
6. Fighting at school, on the way to or from school (May result 

Step 2-6

in student being arrested for disturbing the peace.)

7. Possession or use of tobacco or tobacco-related products at


Step 2-5

school or while under the supervision of school personnel,

to include transportation.

8. Cutting or leaving class without authorization 



Step 2-5

(remain on campus)

9. Public display of affection or inappropriate actions



Step 2-5

10. Pornographic materials






Step 2-5

11. Open defiance of a teacher/school personnel




Step 2-5

12. Profanity or vulgarity (to include acts, gestures, or symbols


Step 2-5

directed to another person)

13. Defacing or otherwise damaging property located on school


Step 2-5

district campuses



      (to include restitution for damages)

14. Stealing








Step 2-5






   (to include restitution)

15. Lying/Forgery








Step 1-5

16. Leaving campus without authorization




Step 2-5

17. Harassment, intimidation, threatening (verbal assault) or bullying

Step 3-6

Of other students or school personnel

18. Refusal to identify oneself properly when requested



Step 1-5

to do so by a faculty, substitute or staff member

19. Continuous disobedience






Step 2-5

20. Improper behavior in the cafeteria or on the campus



Step 2-5

21. Improper behavior at assemblies or other school activities


Step 2-5

22. Improper use of computer/internet





Step 1-5









       (possible loss of computer 

      privileges and or restitution)
23. Referral to the office for reaching level 5 of a 



Step 1-3

classroom discipline plan

24. Noise making devices (this includes radios, CD/DVD tape players,       Taken up and 

televisions, walkmans, beepers, pagers, cellular phones                    returned to parent

& any other electronic devices which disrupt the educational               by the principal 

process)

25. Other disruptive materials/contraceptive devices 



Step 1-6

      (to include gang paraphernalia)
           


  (to be taken up by principal)

26. Tardy to class








Step 1-2

27. Gambling or possession of gambling devices




Step 1-3

28. Chewing Gum








Step 1-2

29. Misuse/Abuse of lunch number, passwords, identification


Step 1-5

      (to include restitution)
30. Any suspension offense after having been suspended


Step 6

      on three prior occasions
31. Refusal to follow the instructions of a teacher/school 


Step 2-6

personnel and or/principal may result in the student being

removed from campus by law enforcement officials

32. Provoking or instigating a fight or disturbance



Step 1-3
33. Other misbehavior determined by the administration



Step 2-5

consequences determined by administration on security

of behavior
BUS DISCIPLINE LADDER FOLLOWS ALL THE RULES ABOVE PLUS THE FOLLOWING LADDER:
Any violation of safety regulations may result in assertive discipline steps 1-6 as listed on the district discipline ladder.
1.  At no time are students to put heads, arms, legs, bodies or hands out        Step 1-6 

of the windows of the bus.

2. Students are not to throw any objects on the bus or from the bus.
          Step 1-6

3. Students must sit in the seat assigned by the driver.  Drivers have the        Step 1-6 

option of reassigning students to a different seat when necessary. 

            Students are to remain seated until they arrive at their destination.

4.  Loud talking and other noises are not permitted on the bus.

          Step 1-6

5.  No beverages or food may be consumed on the school bus.
                      Step 1-6

6.  Intentional littering of the bus is prohibited.



          Step 1-6

A student who is recommended for expulsion will be suspended out of school a minimum of three (3) days or until the next school board meeting as determined by the building principal. The parent has three (3) days in which to contact the superintendent’s office to request to be placed on the agenda.

The student may be represented at such hearing by counsel of his/her choice.  The hearing will be closed to the public to protect the student from adverse effects of any disclosure made at such a hearing.
DISCIPLINE LADDER AND CONSEQUENCES




CAMPUS




BUS

Step 1



a. Reprimand, written or work assignment or recess detention to be signed by the

      parent and returned to school.

b. Remove from ladder if not referred to the office for ten school days. If the student is referred to the office during the probationary period, he/she will move to the next step   on the discipline ladder.

Step 2

a. Additional written work assignments,    a.  1-3 days off schoolbus. Contact 

detention or 1 day ISI.  Signed by              parent or legal guardian.

      by parent and returned to school. 




b. Remove from ladder if not referred to the office for ten school days. If the student is referred to the office during the probationary period, he/she will move to the next step 
on the discipline ladder.
Step 3

a.  2-3 days ISI


          a.  3-5 days off bus. Contact parent or

    Contact parent or legal guardian.                 legal guardian.

    (In writing or by phone.)              




b.  Intervention referral/possible behavior improvement plan. (School safety 

                 code 37-3-81, 37-3-83, 37-11-53, 37-11-54, 37-11-55)

c. Remove from ladder if not referred to the office for 15 school days. If the student is referred to the office during the probationary period, he/she will move to the next step 
on the discipline ladder.

Step 4


a. 1-2 day OSS.


         a. 5-10 days off school bus.


b.
Parent conference will be held before student returns to school so that interventions and behavioral suggestions can be put in place.
c.
Remove from ladder if not referred to the office for 15 school days. If the student is referred to the office during the probationary period, he/she will move to the next step 

on the discipline ladder.

Step 5
      OSS



a.   2-3 days



         a.  5-10 days off the bus.


b. Parent conference will be held before student returns to school so that interventions and behavioral suggestions can be put in place.
c. Remove from ladder if not referred to the office for 15 school days.  If the student is referred to the office during the probationary period, he/she will move to the next step

on the discipline ladder. 


Step 6


a.  Referral to school board or  
        a.  Loss of bus privilege for 10 days.

                 Superintendent for further action.


b.  Conference required with school

administrators which could result in loss of privileges for the remainder of the year.                                                               

THREAT PROCEDURES

As a result of the violence and numerous shootings that have taken place nationally on school campuses, the Jackson County School District feels that it must take action to prevent an incident of this nature from occurring in our school district.  The following actions will be taken with students making threats to do bodily harm on a school campus or at a school function:

1. Students making threats to other students, teachers, administrators, and other school personnel or in the community that they would like to do bodily harm to someone else or themselves on the school campus or at a school function will be reported to the sheriff’s department.  Students making these threats will be recommended to the school board for expulsion.  Before the student returns to school they will need to provide school officials with documentation that they have undergone counseling and/or have been evaluated and that they pose no threat to students or school personnel.

2. Students who hear other students making threats to do bodily harm to students, teachers, administrators or other school personnel are encouraged to report this to a teacher or a school administrator.  The names of students making such reports will be kept in confidence.  In addition, a toll-free number is available to report any situation that could put your school’s safety at risk.  This number, 1-888-827-4637, is provided by the State of Mississippi, Department of Safe and Orderly Schools.  All calls are confidential and no one will ask for your name.

School personnel are aware of the unwritten code that you don’t “tattle” on a fellow student, but feel that, when the lives of one or more students, teachers, administrators or other school personnel are threatened, this code does not apply.  Students who withhold such information could face disciplinary action.

PREVENTION OF SCHOOL VIOLENCE

The Jackson County School District shall be in Compliance with the Following Mississippi Code:

SECTION 1. Section 97-37-17, Mississippi Code of 1972, is amended as follows:

1.  The following definitions apply to this section:

(a) “Education property” shall mean any public or private school building or bus, public or private school campus, grounds, recreational area, athletic field, or other property owned, used or operated by any local school board, school, college or university board of trustees, or directors for the administration of any public or private educational institution or during a school related activity; provided however, that the term “educational property” shall not include any sixteenth section school land or lieu land on which is not located a school building, school campus, recreational area or athletic field.

(b) “Student” shall mean a person enrolled in a public or private school, college or university, or a person who has been suspended or expelled within the last five (5) years from a public or private school, college or university, whether the person is an adult or a minor.

(c) “Switchblade knife” shall mean a knife containing a blade or blades, which open automatically by the release of a spring or a similar contrivance.

(d) “Weapon” shall mean any device enumerated in subsection (2) or (4) of this section.

2. It shall be a felony for any person to possess or carry, whether openly or concealed, any gun, rifle, pistol or other firearm of any kind, or any dynamite cartridge, bomb, grenade, mine or powerful explosive on educational property.  However, this subsection does not apply to a BB gun, air rifle or air pistol.  Any person violating this subsection shall be guilty of a felony and, upon conviction thereof, shall be fined not more than Five Thousand Dollars ($5,000.00), or committed to the custody of the State Department of Corrections for not more than three (3) years, or both.

3. It shall be a felony for any person to cause, encourage or aid a minor who is less than eighteen (18) years old to possess or carry, whether openly or concealed, any gun, rifle, pistol or other firearm of any kind, or any dynamite cartridge, bomb, grenade, mine or powerful explosive on educational property.  However, this subsection does not apply to a BB gun, air rifle or air pistol.  Any person violating this subsection shall be guilty of a felony and, upon conviction thereof, shall be fined not more than Five Thousand Dollars ($5,000.00), or committed to the custody of the State Department of Corrections for not more than three (3) years, or both.

4. It shall be a misdemeanor for any person to possess or carry, whether openly or concealed, any BB gun, air rifle, air pistol, bowie knife, dirk, dagger, slingshot, leaded cane, switchblade knife, blackjack, metallic knuckles, razor and razor blades (except solely for personal use), and any sharp-pointed or edged instrument except instructional supplies, unaltered nail files and clips and tools used solely for preparation of food, instruction and maintenance on educational property. 

Any person violating this subsection shall be guilty of a misdemeanor and, upon conviction thereof, shall be fined not more than One Thousand Dollars ($1,000.00), or be imprisoned not exceeding six (6) months, or both.

5. It shall be a misdemeanor for any person to cause, encourage, or aid a minor who is less than eighteen (18) years old to possess or carry, whether openly or concealed, any BB gun, air rifle, air pistol, bowie knife, dirk, dagger, slingshot, leaded cane, switchblade, knife, blackjack, metallic knuckles, razor blades (except solely for personal shaving) and any sharp pointed or edged instrument except instructional supplies, unaltered nail files and clips and tools used solely for preparation of food, instruction and maintenance on educational property.  Any person violating this subsection shall be guilty of a misdemeanor and, upon conviction thereof, shall be fined not more than One Thousand Dollars ($1,000.00), or be imprisoned not exceeding six (6) months, or both.

6. It shall not be a violation of this section for any person to possess or carry, whether openly or concealed, any gun, rifle, pistol or other firearm of any kind on educational property if:  a.   The person is not a student attending school on the educational property; b. The firearm is within a motor vehicle; and c. The person does not brandish, exhibit or display the firearm in any careless, angry or threatening manner.

7. This section shall not apply to:

a. A weapon used solely for educational or school-sanctioned ceremonial purposes, or used in a school-approved program conducted under the supervision of an adult whose supervision has been approved by the school authority;
b. Armed forces personnel of the United States, officers, and soldiers of the militia and National Guard, law enforcement personnel, any private police employed by an educational institution, State Militia or Emergency Management Corps and any guard or patrolman in a state or municipal institution, when acting in the discharge of their official duties;

c. Home schools as defined in the compulsory school attendance law, Section 37-13-91, Mississippi Code of 1972;

d. Competitors while participating in organized shooting events;

e. Any person as authorized in Section 97-37-7 while in the performance of his official duties;

f. Any mail carrier while in the performance of his official duties; or

g. Any weapon not prescribed by Section 97-37-1 which is in a motor vehicle under the control of a parent, guardian, or custodian, as defined in Section 43-21-105, which is used to bring or pick up a student at a school building, school property or school function.

8. All schools shall post in public view a copy of the provisions of this section.
SEXUAL HARRASSMENT – EMPLOYEES AND STUDENTS

PART 1 

In accordance with Title VII of the 1964 civil Rights Act, as amended in 1972, Section 703, no employee in the Jackson County School District shall be subject to sexual harassment.  Furthermore, students in academic institutions are protected from sexual harassment by the Title IX of the Education Amendment of 1972, and shall not be subjected to sexual harassment by their peers or employees.

It is the intent of the school board to maintain an environment free from sexual harassment of any kind.  Therefore, unwelcome sexual advances, requests for sexual favors, retaliation against persons involved in sexual harassment complaints and investigations, and other verbal or physical conduct of a sexual nature amounting to or constituting harassment are prohibited.

PART II

Unwelcome sexual advances, request for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual harassment when certain criteria are met.

CRITERIA I: 
Submission to such conduct is made either implicitly or explicitly, 




a term or condition of employment, the assignment of grades, or 




promotion, or used to deprive the student of access to the 





educational opportunities and benefits provided by the school 




district.

II. 
Submission to or rejection of such conduct by an individual is used as the 
basis for employment or academic and other educational decisions 
affecting such individual.

III.

Such conduct has the purpose or effect of unreasonably interfering 
with 


the individual’s work performance or creating an intimidating, hostile, or 


offensive working environment.  With regards to students, the criteria are 


when such conduct has the purpose or effect of unreasonably interfering 


with the student’s educational performance or creating an intimidating, 


hostile, or offensive learning/teaching environment.


Criteria I and II are examples of quid pro quo or conditional sexual 
harassment. The third criteria is an example of hostile work or 
learning/teaching environment.
PART III

Complaints of violation of this policy should be immediately reported to an administrator, teacher, counselor, or the Title IX coordinator/district counsel without fear of reprisal.  If your supervisor or administrator is the person you believe has engaged in sexual harassment, report it to the Assistant Superintendent resources or the Title IX coordinator/district counsel.  No administrator, manager, or supervisor has the authority to condition the terms and conditions of employment, such as raises, assignments, or promotion, on the receipt or denial of sexual favors.  Likewise, no administrator, teacher, or other school official has the authority to condition grades or promotions, or other academic decision on the receipt or denial of sexual favors.  Therefore, should violation prove to be legitimate, the offending employee shall be subject to disciplinary action, including involuntary termination of employment.  Students who engage in sexual harassment of other students shall be subject to disciplinary action, including suspension and expulsion.
PART IV

The school district will not in any way retaliate against an individual who makes a complaint of sexual harassment or against any participant in the investigation nor will it permit an supervisor, administrator, principal, or employee to do so.  Retaliation is a serious violation of the sexual harassment policy and should be reported immediately.  A person who engages in retaliatory conduct against another individual for reporting sexual harassment will be subject disciplinary action up to and including termination.

PART V

Relationships between individuals who occupy different levels of authority are banned.  

If there are relationships between individuals who occupy equal levels of authority then those individuals will exhibit professional conduct in the workplace.

Legal Reference:
Title VII Civil Rights Act 1964, as amended in 1972, Section 




703.2000
GENERAL INFORMATION

SCHOOL DRESS CODE
“The Jackson County School Board has defined the minimum standards of dress and grooming which will be acceptable for participants in the school system.”  The board has adopted these standards expecting the support by parents and students in the spirit for which the standards are intended.  Students are expected to dress and groom within the limits set by the standards.  Students are expected to obey the rules and directions of their teachers and principals in charge of their educational programs.  The personal appearance code will be positively enforced by teachers, principals and administrators.

The standards for dress, grooming and discipline with appropriate methods of enforcement and appeal have been established to provide an environment and conditions whereby the school district's educational program can be so planned, adapted, and conducted as to provide each child the training and opportunity to take his place in a democratic society.  The personal appearance code has been developed to establish a standard of decency for covering the body, improving the educational environment of the school and enhancing school safety.
The following is a description of the clothing that students shall wear while attending school in the Jackson County School District.  An effort has been made to be as specific as possible about acceptable styles and colors.  When purchasing your child’s clothing for school you are encouraged to purchase within the guidelines listed below.  Because a certain style, etc., is not listed does not mean that it is acceptable attire that can be worn to school.  If you have questions about a certain style of clothing, you are encouraged to contact the administrator of your child’s school for clarification prior to the purchase of clothing.
	SHIRTS
	Allowed
	 
	Not Allowed
	Comments

	STYLES
	Oxford
	 
	Crop Tops
	All shirts must remain

	
	Knit Polo-Very small trademark allowed
	 
	Fitted
	tucked in.

	
	Peter Pan Collar button up shirt
	 
	Lace
	 

	
	Long or Short Sleeve
	 
	Midriff Shirts
	Solid color shirts only

	COLORS
	Gray/Maroon – East Central only
	 
	Pleats
	 

	
	Yellow/Gold – St. Martin only
	 
	Ruffles
	Team and club shirts

	
	Blue/White – All Schools
	 
	Trim
	must meet uniform

	
	
	 
	T-Shirts
	guidelines.

	
	
	 
	Zip Closure
	 

	
	
	 
	
	 

	LOGOS
	School, mascot, or school club logo allowed **
	 
	 
	**Logo is limited to shirt pocket, collar, or sleeve.  Size: not to exceed the normal pocket size


	TURTLE- NECKS
	 
	 
	 
	 

	
	Allowed
	 
	Not Allowed
	Comments

	COLORS
	Blue (All Schools)
	
	Trim
	May be worn only underneath a uniform shirt, jumper or sweater

	
	Gray (EC Only
	
	Lace
	

	
	Khaki (Tan) (EC Only)
	
	Pleats
	

	
	Maroon (EC Only)
	
	Ruffles
	 

	
	White (All Schools)
	
	 
	 

	STYLES
	Long or Short Sleeve
	
	 
	 

	
	Plain Front
	
	 
	 

	
	Pockets
	
	 
	 

	
	Very small trademarks allowed               School, mascot, or school club logo allowed **
	 
	 
	 


	PANTS  SHORTS SKORTS
	 
	 
	 
	 

	
	 
	 
	 
	 

	
	Allowed
	 
	Not Allowed
	Comments

	COLORS
	Navy Blue - Solid only
	 
	Bell Bottoms
	All pants, shorts, skorts

	
	Khaki (tan)- Solid only
	 
	Denim
	must be hemmed.

	STYLES
	Cuffed
	 
	Lace
	A belt must be worn

	
	Elastic Waist
	 
	Pants of spandex fabric
	with pants, shorts,

	
	Flat Front
	 
	Pedal Pushers
	skorts that have belt

	
	Pleated
	 
	Trim
	loops.  (K-3 optional)

	
	Uncuffed
	 
	Low riding
	 

	
	Very Small Trademarks
	 
	Sagging
	Shorts and skorts are

	
	Capri
	 
	Flare bottoms
	not to be shorter than 

	
	Cargo – Pockets should not be excessive in size 
	 
	Carpenter pants
	3" above the knee.

	 
	 
	 
	Wind Pants
	 

	 
	 
	 
	Zip-off pants
	 

	 
	 
	 
	Parachute Pants
	 

	
	
	
	
	

	SHOES
	Allowed
	 
	Not Allowed
	Comments

	STYLES
	Athletic /Tennis Shoes
	
	Cleats
	Elementary students

	
	Boots
	
	Flip Flops
	can wear shoes with 

	
	Dress Shoes
	
	Shoe Skates
	cartoon characters, 

	 
	Lace up
	
	Open Toe
	racecars, etc.

	 
	Loafer
	
	Sandals
	 

	 
	Closed Toe/Closed heel
	
	
	Boots-as long as the 

	 
	
	
	
	pants come down

	 
	
	 
	
	over the top of boot

	
	
	
	
	

	Socks, Tights, Hose
	Solid colors only
	 
	Socks must be worn and must match each other
	Socks must be visible above the shoe


“Due to playground activity and P.E. Classes, we strongly encourage students to wear athletic/tennis shoes for their safety.”
	JUMPERS SKIRTS
Dresses
	 
	 
	 
	 

	
	Allowed
	 
	Not Allowed
	Comments

	STYLES
	Round Neck
	
	Denim
	Jumpers, skirts, and dresses are

	
	V-Neck
	
	Stretch Fabric
	not to be shorter than 

	
	Box Pleat
	
	Tight Fitting
	3" above the knee.

	
	Knife Pleat
	
	 No lace or other embellishments
	 Dresses should be uniform style and quality.

	
	Kilt Style
	
	 
	Very small trademarks are allowed

	
	Flared Style
	
	 
	 

	
	Straight
	
	 
	 

	COLORS
	Blue
	
	 
	 

	
	Khaki (tan)
	
	 
	 

	
	Plaid (Royal Park)
	 
	 
	 

	
	
	
	
	

	BELTS
	Allowed
	 
	Not Allowed
	Comments

	COLORS
	Black
	
	 
	Student's name only

	
	Blue
	
	 
	on belt buckle.

	
	Brown
	
	 
	 

	
	Khaki (tan)
	
	 
	K-5 (optional)

	STYLES
	Cloth
	
	 
	 

	
	Leather
	 
	 
	 

	
	
	
	
	

	JACKETS  COATS
	 
	 
	 
	 

	
	Allowed
	 
	Not Allowed
	Comments

	STYLES
	Pullover
	
	No Trench Coats
	Not to be worn tied 

	
	Zipper
	
	
	around the waist, 

	
	Button Up
	
	
	shoulders, or any

	
	
	
	
	other part of the body

	 
	 
	
	
	 

	LOGOS
	Approved logos are allowed.  Very small trademarks are allowed.
	 
	 
	Coat length is limited to approximately mid-thigh


	SWEATERS VESTS
	 
	 
	 
	 

	
	Allowed
	 
	Not Allowed
	Comments

	STYLES
	Cardigan - Button up
	
	Not to be worn 
	Uniform shirt must be worn underneath the sweater and the collar must be visible.

	
	Pullover-Scoop
	
	tied around the 
	

	
	Pullover V-neck
	
	waist, shoulders,
	

	COLORS
	Blue (All Schools)
	
	or any other 
	

	
	Gray (EC Only)
	
	parts of the body
	

	
	Khaki (Tan) (EC Only)
	
	 
	 

	
	Maroon (EC Only)
	
	 
	 

	
	White (All Schools)
	
	 
	 

	LOGOS
	Very small trademarks allowed                 School, mascot, or school club logo allowed **
	 
	 
	**Logo is limited to shirt pocket, collar, or sleeve.  Size: not to exceed the normal pocket size

	
	
	
	
	

	SWEAT- SHIRTS
	 
	 
	 
	 

	
	Allowed
	 
	Not Allowed
	Comments

	 
	Solid Colors only
	
	 
	 

	COLORS
	Blue (All Schools)
	
	
	Uniform shirt must be worn underneath the sweater and the collar must be visible.

	
	Gray (EC Only)
	
	Trim
	

	
	Khaki (Tan) (EC Only)
	
	 
	

	
	Maroon (EC Only)
	
	Tied around the waist, shoulders, or any other parts of the body.
	

	
	White (All Schools)
	
	
	

	LOGOS
	Very small trademarks allowed               School, mascot, or school club logo allowed **
	 
	
	 


Additional Dress Code Requirements

1.
Cleanliness of dress, body, and hair is mandatory.

2.
Undergarments must be worn.

3.
Shirts must be buttoned.

4.
NO:



a.
Visible body piercing (other than ears)



b.
Tongue piercing



c.
Midriffs exposed



d.
Headwear shall not be worn at school during school hours



e.
Sunglasses shall not be worn in the building



f.
Clothing that is in poor taste, immodest, or offensive because of reference to race, sex, ethnic group, etc.


g.
Oversized clothing, ‘sagging’ and/or ‘low-riding’ clothing



h.
Unnatural hair colors (only natural hair colors permitted…blonde, brunette, etc.)



i.
Clothing or appearance styles that are deemed as a distraction by the administration

MEASURES WHICH WILL BE EMPLOYED FOR STUDENTS NOT IN COMPLIANCE WITH THE DRESS CODE POLICY:
1.
Students new to the district and enrolling on or after the first day school will have five (5) 
school days to comply with the dress code (mandatory uniform).  Principals may exercise 
discretion for grades K-3 (St. Martin North and St. Martin East Elementary Schools) and 
K-2 (East Central Lower and Vancleave Lower Elementary Schools).

2.
The administration at the school shall confer with the parent of each student who fails to 
comply with the dress code in an effort to ascertain the reason(s) for non-compliance.

3.
Steps for non-compliance are as follows:


A.
First offense-Student will be placed in In-School Suspension until the 



parent/guardian can bring the required clothing for the student or checks the 


student out of school for the day.


B.
Second Offense-Student will be placed in In-School Suspension until the 



parent/guardian picks up the student, and the student will receive One (1) day 


Out-of-
School Suspension to be served on the next school day.

C.
Third Offense-Student will be placed in In-School Suspension until the 



parent/guardian picks up the student, and the student will receive a three (3) day 


Out-of-School Suspension to begin on the next school day.

D.
Fourth Offense-Student will be placed in In-School Suspension until the 



parent/guardian picks up the student, and the student shall be suspended from 


school 
until a disciplinary review hearing is held before the Jackson County 


School Board at its next regularly scheduled meeting. 

4.
If a suspension is issued for non-compliance, the remainder of the suspension will be 
revoked upon compliance (for the 1st and 2nd offenses only, during the suspension 
period).
FINANCIAL HARDSHIP

Parents who find it difficult to comply with the requirements of the Jackson County School District’s Dress Code Policy due to financial hardship may request assistance from the principal at their child’s school.  The principal may be able to offer suggestions to the parent regarding assistance from various community and civic groups or agencies.

CARE OF PROPERTY
Beauty and practical use of school property depends upon the care given it.  Deliberate destruction or destruction due to misbehavior must be compensated by the offending parties.  Students should be taught responsibility for both private and public property.  The care of furniture, books, playground equipment and all other school properties must be considered a public responsibility.  With this in mind students will not be permitted to chew gum at school.

SUPPLIES

The Jackson County School District will not require fees for curriculum materials and other supplemental instructional materials and supplies.  Students will be required to have paper, pencils, erasers, etc.
TEXTBOOKS

State furnished textbooks are issued by the teacher for each subject.  The state-owned textbooks are estimated to last five years.  The condition of the book issued to a student is checked at the beginning of the school year and again at the close of the session.

Parents may be required to sign a statement assuming full responsibility for the books and their proper care until the books have been returned to the school.  Textbook checks may be made at different times during the school year by a school official.

In accordance with House Bill 1063, if a textbook is lost, damaged beyond use, or not returned by a student who drops out of the district, the parent or legal guardian will be required to compensate the district for the list value of the book(s).  A lost textbook must be paid for before another one is issued.  Students who do not pay book fines will not be issued books for the following school year.

Good care of books and equipment is an indication of good citizenship.

LIBRARY BOOKS

Visiting the library is a privilege to all students.  Students are expected to maintain proper care of the books and equipment.  Students with overdue books may not be permitted to check out additional library books.  Students, who lose or damage library books beyond use, will pay the current price of the books.

VIDEO POLICY

In compliance with the Family Education Rights and Privacy there will be no videos, cameras, or any other recording devices without a proper written release form from the administration, on school property or school related activities.
STUDENT INSURANCE

Student insurance enrollment and claim forms are available in the principal’s office at each school.  Telephone numbers are available for additional information concerning benefits or enrollment procedures.  Parents are encouraged to enroll their children in this policy.

PARENT/TEACHER ORGANIZATION

The education of each child is a cooperative enterprise.  Close cooperation and understanding between the home and school is most important.  To help achieve this, there is an organization of parents and teachers on each of the school’s campuses.

VISITORS

The Board of Education of the Jackson County School District is dedicated to maintain a safe, secure, and educationally sound environment for its students and staff.  Therefore, to ensure safety, security, and an atmosphere conducive to teaching and learning on all campuses, it shall be the policy of this board that upon entering the campus of any school within this district, ALL VISITORS MUST REPORT IMMEDIATELY TO THE OFFICE OF THE SCHOOL PRINCIPAL AND OBTAIN HIS/HER PERMISSION BEFORE VISITING ANY PART OF THE CAMPUS.

Each visitor must sign a visitor’s list in the principal’s office.  A visitor’s badge will be issued and must be worn at all times while on the school campus.

To ensure the safety, security, and an atmosphere conducive to teaching and learning, neither parents nor students are to bring brothers, sisters, or friends to school for any reason.
CONNECT-ED
The Jackson County School District is excited to introduce the Connect-ED® service, which will enable the district to personally communicate with parents, and staff, regarding emergency situations, school events and other important issues impacting you and your children.

It will allow the district personnel to send personalized voice messages to your family’s home, work or cell phones, and also by e-mail.  We will be able to reach everyone in the district within minutes.  Based on the system’s proven track record, we know that this messaging service will improve school and district-wide communication with parents and school system employees.  The administrators firmly believe that a more informed and involved parent leads to a higher achieving student.

Please help us by ensuring we have your current phone numbers.  Please be aware that the Connect-ED® service cannot dial an extension, so be sure the numbers you include are direct lines.  Also, we recommend that high school and middle school attendance messages be routed to a number other than the home telephone number.

EMERGENCY OPERATIONS

To provide a safe and secure environment for all students, each school will develop a Crisis Management Plan that will be followed in emergency situations.  Emergency drills are a part of the Crisis Management Plan to ensure that students are aware of the proper procedures for an emergency.  Students are expected to learn the procedures, and to cooperate fully with the supervising teacher during the drill or emergency.

Parents should listen to local radio or television stations for announcements.
CELLULAR PHONES AND OTHER ELECTRONIC DEVICES’ POLICY

To avoid interruptions to the instructional program, the Jackson County School District prohibits the possession, use, display or activation of cellular phones, beepers (pages), IPods or other electronic devices by students during the instructional day on any school campus.  Under this policy, the instructional day also includes, but is not limited to lunch breaks, class changes and any other structured or non-structured activity that occurs during the normal school day.  The district also prohibits the activation or use of cellular and electronic devices on the school buses.

Cell phone and other electronic possession or use will result in the following consequences:


First Offense: 

If a student has a cell phone and it is taken up during the instructional day as cited above, will be secured by the administration until released to the student’s parent/guardian.. Parents will be given a copy of this policy and asked to sign a form of acknowledgement.


Additional offenses:


Further offenses will result in the student being disciplined according to 



the assertive discipline policy (beginning with one day of ISS) and the 



phone will be returned AFTER SCHOOL ON THE LAST SCHOOL 

DAY OF THE GIVEN SEMESTER.

*If a cell phone or other electronic device is taken up in ISS, the student will be given additional days of ISS and the phone will be returned AFTER SCHOOL ON THE LAST SCHOOL DAY OF THE GIVEN SCHOOL YEAR.

NOTE: If it is determined that a cell phone was used in a drug transaction, promoting a disturbance, texting answers, or any illegal or immoral activity, the student will be suspended and the phone will be returned on the last school day of the given school year.

There is no probationary period for cell phone use.
The Jackson County School District will assume no responsibility of student loss, damage, or theft of the devices.
PHONE USE

Students will not be permitted to call home, except in an emergency and under supervision of the principal or school secretary.

STUDENT EMERGENCY INFORMATION
A student’s personal information should be kept up to date at all times.  The parent’s correct home and work telephone numbers, parent’s place of employment, home address, etc., is extremely important in helping the student in an emergency situation.  Please inform the school office in writing whenever there is a change.

STUDENT LIABILITY

Students should not be on school campus before/after school hours, except to attend functions.  Students are not to be on the playground before/after school hours except in school-approved functions.
GRIEVANCE PROCEDURE


Any student/parent who may have a problem during the course of the school year should go first to the person with whom he/she disagrees.  If the problem cannot be resolved at this level, he/she should go next to the building principal.  If he/she is still not satisfied, he/she should continue to the Assistant Superintendent for the Attendance Center, Superintendent, and finally the School Board.  To appear before the School Board, the grievant must submit the request to the Superintendent.

This procedure should be followed if there is a problem with transportation, food service, or any other division of the school system.  For example, if there is a problem with transportation, the person would go first to the bus driver, transportation supervisor, the administrator, and then continue through the chain of command as listed above.

NOTIFICATION OF RIGHTS UNDER THE

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

FOR ELEMENTARY AND SECODARY INSTITUTIONS

The Family Educational Right and Privacy Act (FERPA) afford parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s educational records.  They are:

1.
The right to inspect and review the student’s educational records within 45 days of the 
day the district receives a request for access.


Parents or eligible students should submit to the school principal or appropriate school 
official, a written request that identifies the record(s) they wish to inspect.  The principal 
will make arrangements for access and notify the parent or eligible student of the time 
and place where the records may be inspected.

2.
The right to request the amendment of the student’s education records that the parent or 
eligible student believes are inaccurate or misleading.


Parents or eligible students may ask the Jackson County School District to amend 
a 
record 
that they believe is inaccurate or misleading. They should write the school 
principal, clearly identify the part of the record they want changed, and specify why it is 
inaccurate or misleading.  


If the district decides not to amend the record as requested by the parent or eligible 
student, the district will notify the parent or eligible student of the 
decision and advise 
them of their 
right to a hearing regarding the request for amendment. Additional 
information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the 
right to a hearing.
3. The right to consent to disclosures of personally identifiable information contained in the 
student’s education records except to the extent that FERPA authorizes disclosure 
without consent.

One exception which permits disclosure without consent is disclosure to school officials 
with legitimate educational interests.  A school official is a person 
employed by the 
district as an administrator, supervisor, instructor, or support staff member including 
health or medical staff and law enforcement unit personnel; a person serving on the 
School Board; a person or company with whom the district has contracted to perform a 
special task (such as 
an attorney, auditor, medical consultant, or therapist); or a parent 
or student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing his or her tasks.


A school official has a legitimate educational interest if the official needs to review an 
education record in order to fulfill his or her professional responsibility.


Upon request to officials of another school district in which a student seeks or intends to 
enroll, the district discloses educational records without consent.


The district discloses directory information regarding its students. Directory 
information means information contained in an education record of a student which 
would not generally be considered harmful or an invasion of privacy if disclosed.  It may 
include, the student’s name, address, telephone listing, date and place of birth, major field 
of study, participation in officially recognized activities and sports, weight and height of 
members of athletic teams, dates of attendance, degrees and awards received, and the 
most recent previous educational agency or institution attended.


The parent or eligible student has the right to refuse to let the district designate any or all 
types of information about the student as directory information.  The parent or eligible 
student must notify the principal (or designee) in writing within five (5) days of receipt of 
the Handbook and Code of Conduct for Students and Parents that he or she does not want 
any or 
all of those types of information about the student designated as directory 
information. Otherwise, consent is implied for the Jackson County School District to 
release directory information to others including military recruiters as outlined below.

In the event that the school district provides either post secondary educational 
institutions or perspective employers of secondary student’s access to its school 
campuses, it must also provide military recruiters the same type of access.  The 
school 
district must also provide, upon request of military recruiters, the names of students, their 
addresses, and telephone numbers unless the secondary school student or the parent 
has requested that the 
school not release this information without prior written 
parental consent.


The district may disclose directory information about former students without meeting 
these conditions.
4.
The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the district to comply with the requirements of FERPA.  The name and 
address of the Office that administers FERPA is:





Family Policy Compliance Office





U.S. Department of Education





600 Independence Avenue, S.W.





Washington, D.C.  20202-4605

Legal Reference:
Section 438 of the General Education Provisions Act (PL. 93-380)




November 17, 1974




Section 37-15-1, 37-15-3; Mississippi Code of 1972




45, C.F.R. Part 99, 45 CFR Part 121A 

COMPUTER/INTERNET APPROPRIATE USE POLICY
Introduction

The Internet is an electronic communications network that provides vast, diverse, and unique resources. The goal of the Jackson County School District in providing this service to teachers, staff, and students is to promote educational excellence by facilitating resource sharing, innovation, and communication.

The Jackson County School District provides computer equipment, computer services, and Internet access to its students and staff for educational purposes only. The purpose of providing these resources is to improve learning and teaching through research, teacher training, collaboration, dissemination, and the use of global communication resources. The system administration, (authorized faculty members) are employees of the Jackson County School District and are authorized and required to monitor all activity on school network facilities.

The Internet is a vast, global network, linking computers at universities, high schools, science labs, and other sites. Through the Internet, one can communicate with people all over the world through a number of discussion forums, as well as through electronic mail. In addition, many files are available for downloading from the Internet, many of which are of educational value. Because of its enormous size, the Internet’s potential is boundless. It is possible to speak with everyone from prominent scientists to world leaders to a friend at college. However, with such great potential for education also comes some potential for abuse. The purpose of this list of guidelines, as well as the contract for Internet use, is to make sure that all who use the Internet use it in an appropriate manner.

Overview

Jackson County School District is CIPA (Children’s Internet Protection Act) and COPPA (Children’s Online Privacy Protection Act) compliant.  CIPA requires schools and libraries to put into place Internet safety policies.  The Internet safety policy must include filtering or otherwise blocking access to “visual depictions” of obscene material, child pornography and material that is “harmful to minors” when minors are accessing the computer.  COPPA relates to the online collection of personal information from children under 13.  It requires a Web site operator to have a privacy policy that includes when and how to seek verifiable consent from a parent and what responsibilities an operator has to protect children’s privacy and safety online.

PERSONAL SAFETY

1.  Users will not disclose use, disseminate or divulge personal and/or private information about him/her, minors or any others including personal identification information, etc.  Jackson County School District will not disclose personal information about students on websites – such as their full name, home or email address, telephone number, and social security number.  (COPPA)

2.  Users will immediately report to the Jackson County School District authorities any attempt by other Internet users to engage in inappropriate conversations or personal contact.
Illegal and/or Unacceptable Usage

1.  User agrees not to access, transmit or retransmit any material(s) in furtherance of any illegal act or conspiracy to commit any illegal act in violation of local, state, or federal law or regulations and/or school district policy.

2.  User shall not access, transmit, or retransmit:  copyrighted materials (including plagiarism), threatening, harassing, or obscene material, pornographic material, or material protected by trade secret, and/or any other material that is inappropriate to minors.  (COPPA)

3.  User shall not access, transmit, or retransmit any material that promotes violence or the destruction of persons or property by devices including, but not limited to, the use of firearms, explosives, fireworks, smoke bombs, incendiary devices, or other similar materials.
4.  User shall not use the network for any illegal activity including, but not limited to, unauthorized access including hacking.

5.  User shall not access, transmit, or retransmit language that may be considered offensive, defamatory, or abusive.

6.  User shall not access, transmit or retransmit information that could cause danger or disruption or engage in personal attacks, including prejudicial or discriminatory attacks.

7.  User shall not access, transmit or retransmit information that harasses another person or causes distress to another person.
System Resource Limits

1.  User shall only use the Jackson County School District system for educational and career development activities and limited, high quality self-discovery activities as approved by the Jackson County School District.  Users shall not use the JCSD Internet for commercial or for profit purposes (ex. eBay).

2.  User agrees not to download large files unless it is absolutely necessary.  If absolutely necessary to download large files, user agrees to download the file at a time when the system is not being heavily used.
3.  User agrees not to post chain letters or engage in “spamming” (that is, sending an annoying or unnecessary message to large numbers of people), send/forwarded mass email files that do not contain educational/instructional content across the district network.
4.  User agrees to immediately notify his/her teacher or other school administrator should user access inappropriate information.  This will assist in protecting user against a claim or intentional violation of this policy.

5.  User agrees not to provide access to the Jackson County School District’s technology for third parties without prior agreement of Jackson County School District.

6.  User agrees not to attempt to damage computer equipment or software or attempt to alter software configuration.

7.  User agrees not to allow anyone to work on Jackson County School District computers and network equipment without permission of the district technology staff.  Students are NOT to be allowed to work on equipment or download software on computers without the supervision of the Jackson County Technology Staff.

8.  User agrees not to use the district network with deliberate activities that are considered a waste of staff effort (computer/network support staff) and or network resources such as:

· play on-line games, music, run websites resident (weather, etc.) chat and/or ANY instant messenger service (ex. AOL, MSN, Yahoo, etc.).  All use should serve an instructional purpose and be educational in nature.

· download any software that allows movies, music, etc., to be viewed or played on the Jackson County School District network (ex. Kazaa, Napster, WinMX, Morpheus, etc.)
· use of proxies to bypass the content filter for use of social networking sites or other sites specifically blocked by the filter which are deemed inappropriate for student use.

User Rights

1.  Users shall have the responsibility to use computer resources for academic purposes only.  Therefore, as mandated by CIPA, filtering will be utilized on all computers accessing the Internet.  The only exception will be for academic research by a staff member with the approval of school administration.
2.  Jackson County School District will fully cooperate with local, state, or federal officials in any investigation related to illegal activities or any electronic evidence required that would be conducted through the user’s Internet account, e-mail accounts and school computers.
    A.  The school district does not provide server space for teacher and student data storage use.  

           Each teacher is provided a PC for classroom use and some teachers have a laptop computer for 

           classroom use.  Computer labs are provided for student use.  Data is stored both on the 

           teacher computers and student computers, but there are no backups performed by the school

           or district on a regular basis on any of the individual computers or laptops.

        The computer of any staff member terminated by the district is isolated by the administration

        until it is determined there has been no data stored on the machine that would be required for

        evidence in legal proceedings by or against the district.

    B.  The school district provides e-mail accounts for every staff member with computer access.  
          E-mail accounts are provided for students on a very limited basis for special needs students.

          The student accounts are monitored by the specified teacher requesting the accounts.  Some

          technology classes that teach computer skills have e-mail accounts with an on-line service.

          The district e-mail server is backed up once a week for replacement purposes.  This backup is 

           overwritten each week with the current backup.  E-mail that has been deleted by the user prior             

           to the backup is not recoverable.

          Jackson County staff members should use district e-mail to conduct all school related business

          rather than personal e-mail accounts.  By federal law, the use of personal e-mail accounts to 

          conduct school business is subject to discovery.

          Jackson County School District is planning to provide an e-mail archive system for the 2008-

          2009 school year.  Once funding has been approved, this system will be purchased and 

          installed at the district office.  Upon completion, incoming and outgoing e-mail will be 

          archived for a period of (5) years for eDiscovery pruposes.  Any e-mail tagged as SPAM 

          will not be saved and archived.

3.  Under no conditions should a user provide his/her password to another person or use another person’s password.

4.  User should not expect files stored on a school-based computer to remain private.  Authorized staff may periodically inspect folders and logs or network usage may be kept.  Routine review and maintenance of the system may indicate that user has violated this policy, school codes, municipal law, state law or federal law.  Parents of minor users shall have the right to inspect the contents of their child’s user files.

5.  Individual schools within the district may create additional guidelines and procedures consistent with this policy.  Such guidelines and procedures will be appropriate for the electronic information resources being used and the students served at the school.
6.  Use electronic mail (email) only in response to educational curriculum requirements as assigned by the teacher.  Personal use of email for correspondence is not allowed on school computers for Jackson County School District students.

7.  User shall report a virus message found on a computer system to the building/school technology assistant or an administrator and disconnect the system from the network immediately.

8. User shall close the Internet browser and e-mail program when not actively in use.

9.  User shall report any security issue of a questionable nature to the proper building administrative authority and/or the system administrator.

10.  Use of the Jackson County School District computers and Internet is a privilege, not a right.  Unacceptable and/or illegal use may result in denial, revocation, suspension and/or cancellation of the user’s privileges, as well as disciplinary action imposed by school officials.





11.  The school district may include a process for the student to appeal the decision to deny, suspend, revoke or cancel Internet privileges.

Consequences for Failure to Follow Terms and Conditions of the Jackson County School District Appropriate Use Policy

Users of any Jackson County computer system should be aware that they are accessing   property of the Jackson County School District and that system is intended for educational purposes.  Users agree to the terms and conditions of the Internet Acceptable Use Policy.  Users agree to avoid any violation of state or federal laws*.  Users are alerted that they are entitled to no expectation of privacy in their use of this computer and access of the Internet.  Users’ computer usage and Internet access may be monitored at any time for unacceptable and illegal use.

1.  There will be consequences for any user who fails to follow the Jackson County School District and school guidelines and policies.  The consequences may include paying for damages, denial of access to technology, detention, suspension, expulsion or other remedies applicable under the school disciplinary policy, and state or federal law.  At the discretion of the Jackson County School District, law enforcement authorities may be involved and any violations of state and/or federal law may result in criminal or civil prosecution.

State Statutes:

Ms. Code, 1972, SEC 97-5-27. Disseminating sexual material to children, penalties; SEC 97-29-45. Obscene electronic and telecommunications, penalties; SEC. 97-45-3. Computer fraud, penalties; SEC. 97-45-5. Offense against computer users, penalties; SEC/ 97-45-7. Tampering with computer equipment, penalties; SEC. 95-45-9. Offense against intellectual property, penalties.

Federal Statutes:

18 USCS 2510 (1988) Electronic Communications Privacy Act

18 USCS 1030 (1991) Computer Fraud and Abuse Act

Federal Legislation:

S652: Telecommunications/Communications Decency Act

S984: Parental Rights and Responsibilities Act of this policy

Signatures

1.  Each user will read the Jackson County Computer/Internet Appropriate Use Agreement that states that they understand and will abide by the terms and conditions as stated.


I understand that some Internet violations are unethical and may constitute a 
criminal offense 
resulting in legal action.  I understand that access to the Internet will be supervised by Jackson County School District personnel and that provisions of the agreement will be reviewed with students.  I further understand that the Jackson County School District is not responsible for the actions of individual users or the information they may access.

2.  The AUP will be signed by the student, a student’s parent, any teacher, administrator, staff, parent or community member using computers on campus.

3.  The AUP must be dated and signed each year.
4.  This Computer/Internet Appropriate Use Policy is a legal and binding document between the Jackson County School District, its students, faculty and staff, and the administration.  

FOOD SERVICES
The school district has a Food Service Program in order that students have the opportunity of receiving well-balanced, nutritious, lunch and breakfast meals at school.  A computer system has been implemented in all cafeterias to help with accountability and to protect the identity of those students who receive free or reduced price meals.  The system provides each student with an account to be used to pay in advance for meals.  Every student is issued a number to activate his or her account.  They will keep this number until they transfer to another school.  Advance payments can be received for any amount of time—weekly, monthly, for the semester or for the entire school year.  All meal purchases will be deducted from the balance until it is gone. 
 Money can be added to the account on Monday mornings or through the breakfast or lunch lines daily.  Any extra sales items must be paid for in cash, including milk purchases.
Meal Prices

	Breakfast
	Reduced Price
	.30

	
	Paid
	1.00

	Lunch
	Reduced Price
	.40

	
	Paid
	2.00

	Milk
	
	.25

	Adult Breakfast
	
	1.75

	Adult Lunch
	
	2.75


If a student wishes to purchase a second meal, the student must pay adult price ($2.75).  Only one meal per child can be claimed for reimbursement; therefore, the price of the second meal must cover total costs.

A free/reduced meal application will be provided to each student at the time of registration or during the year.  Per school district policy, no charges are allowed by students. Students may purchase extra sale items only after a complete meal has been purchased.  Milk and water products may be purchased by students without purchasing a complete meal. 
Well-documented research indicates that nutrient consumption is higher among students who eat in the school cafeteria.  The Jackson County School District operates via closed campus concept, which means that students may not leave the campus to purchase lunch without being checked out of school for the day.  The State and Federal Competitive School Food Rules restrict sales of all food sold on campus beginning one hour before school lunch is served and until the last student is fed on campus.
No food deliveries from commercial establishments will be received or consumed on school property during serving periods as defined above.
LOCAL SCHOOL WELLNESS POLICY
Rationale 
The link between nutrition, physical activity, and learning is well documented. Healthy eating and activity patterns are essential for students to achieve their full academic potential, full physical and mental growth, and lifelong health and well-being. Healthy eating and physical activity, essential for a healthy weight, are also linked to reduced risk for many chronic diseases, like Type 2 diabetes. Schools have a responsibility to help students learn, establish, and maintain lifelong, healthy eating and activity patterns. Well-planned and effectively implemented school nutrition and fitness programs have been shown to enhance students’ overall health, as well as their behavior and academic achievement in school. Staff wellness also is an integral part of a healthy school environment, since school staff can be daily role models for healthy behaviors. 

Goal
All students in the Jackson County School District shall possess the knowledge and skills necessary to make nutritious food choices and enjoyable physical activity choices for a lifetime. All staff in the Jackson County School District are encouraged to model healthful eating and physical activity as a valuable part of daily life. 
To meet this goal, the Jackson County School District adopts this school wellness policy with the following commitments to nutrition, physical activity, comprehensive health education, marketing, and implementation. This policy is designed to effectively utilize school and community resources and to equitably serve the needs and interests of all students and staff, taking into consideration differences in culture.  

Commitment to Nutrition 
 The Jackson County School District will: 
• Offer a school lunch program with menus that meet the meal patterns and nutrition standards established by the U.S. Department of Agriculture and the Mississippi Department of Education, Office of Child Nutrition Programs. 

• Offer school breakfast and snack programs (where approved and applicable) with menus that meet the meal patterns and nutrition standards established by the U. S. Department of Agriculture and the Mississippi Department of Education, Office of Child Nutrition Programs. 

• Encourage school staff and families to participate in school meal programs. 

• Operate all Child Nutrition Programs with school foodservice staff who are properly qualified according to current professional standards (Mississippi Board of Education Policy, Code EE-2E) 

• Establish food safety as a key component of all school food operations and ensure that the food service permit is current for the Food Service school site. 

• Follow State Board of Education policies on competitive foods and extra food sales (Mississippi Board of Education Policy, Code EEH) Attachment A, and Local Competitive Food Sales Policy (Code EECA) Attachment B.

• Establish guidelines for all foods available on the school campus during the school day with the objective of promoting student health and reducing childhood obesity. 

See Appendix A.
• Provide adequate time for students to eat and enjoy school meals (a minimum of 15-20 minutes at breakfast and 18-25 minutes at lunch). 

• Encourage students to make food choices based on the 2005 Dietary Guidelines for Americans, by emphasizing menu options that feature baked (rather than fried foods), whole grains, fresh fruits and vegetables, and reduced-fat dairy products. 

• Establish a cafeteria environment conducive to a positive dining experience, with socializing among students and between students and adults; with supervision of eating areas by adults who model proper conduct and voice level; and with adults who model healthy habits by eating with the students.  

• Make school meals accessible to all students with a variety of delivery strategies, such as breakfast in the classroom, grab-and-go lunches, or alternate eating sites. 

• Offer nutritious and appealing options (such as fruits, vegetables, nuts, trail mix, beef jerky, reduced-fat milk, reduced fat-yogurt, reduced-fat cheese, 50% - 100% juice, and water) whenever foods/beverages are sold or otherwise offered at school, including vending machines, school stores, concessions stands at sporting and academic events, parties, celebrations, social events, and other school functions.  

      See Appendix A for example of guidelines and options. 
• Restrict use of foods as rewards for student accomplishment to acceptable snacks as

  described in this policy.

• Eliminate the withholding of food as punishment (e.g., restricting a child’s selection of flavored milk at mealtime due to behavior problems).
      See Appendix B for non-food reward ideas. 

• Encourage all school-based organizations to use services, contests, non-food items, 

   and/or healthful foods for fundraising programs. The sale of candy as a fund-raiser is 

   prohibited.  

      See Appendix C for alternative fundraising ideas. 
      • Provide nutrition information for parents, including nutrition analysis of school meals

      and resources to help parents to improve food that they serve at home.

Commitment to Physical Activity 

 The Jackson County School District will: 
• Provide physical education for all students Kindergarten through Grade 8, One hundred            fifty (150) minutes per week of physical activity based instruction.

 *Provide physical education for students Grades 9 through 12 (In accordance with Section 37-13 34, Mississippi Code of 1972, ann., reference 2004 Mississippi Public Schools Accountability Standards 32, Appendix B and 33.). 

• Offer a planned sequential program of physical education instruction incorporating individual and group activities, which are student centered and taught in a positive environment.   

• Implement the 2006 Mississippi Physical Education Framework. 
Commitment to Comprehensive Health Education 

 The Jackson County School District will: 
        Provide Kindergarten through Grade 8 forty-five (45) minutes per week of health education        

        Instruction, as defined by the State Board of Education.

• Provide ½ Carnegie unit of comprehensive health education for graduation (2004 Mississippi Public School Accountability Standard 20, Appendix A). 
• Implement the 2006 Mississippi Comprehensive Health Framework for grades 9-12 (2004 Mississippi Public School Accountability Standard 20, Appendix A). 
Commitment to Marketing a Healthy School Environment 
 The Jackson County School District will: 

• Provide positive, motivating messages, both verbal and non-verbal, about healthy lifestyle practices throughout the school setting. All school personnel will help reinforce these positive messages. 

• Involve students in planning for a healthy school environment. Students will be asked for input and feedback through the use of student surveys, and attention will be given to their comments. 

• Promote healthful eating, physical activity, and healthy lifestyles to students, parents, teachers, administrators, and the community at school events (e.g., school registration, parent-teacher conferences, PTA meetings, open houses, health fairs, teacher in-services, and other events). 

• Eliminate advertising and other materials on the school campus that promote foods of minimal nutrition value. 

• Work with local media, like newspaper, TV and radio, to inform the community about the health problems facing Mississippi children, as well as the need for and benefits of healthy school environments. 

       See Appendix E for marketing resources.
Commitment to Implementation 
 The Jackson County School District will: 

• Implementation of the school wellness policy will become effective with school board approval.   

• The principal will be designated to insure that the school wellness policy is implemented as written. Measurement and Implementation of plan is through discussion and documentation during district principal meetings.  Annual Office of Healthy Schools Monitoring Tool on file at each school. The School Health Council will also serve as the District Wellness Advisory Committee.
Appendix A: Nutrition Guidelines 

Goal
The goal of establishing guidelines for all foods and beverages served or sold during the school day (outside of Child Nutrition Programs that follow USDA guidelines) is to improve the nutritional intake of Mississippi children. This can be done with a combination of two strategies. 

1. Offer more nutrient-rich, appealing options whenever foods and beverages are sold (or otherwise offered), including vending machines, school stores, parties, celebrations, social events, concessions stands at sporting and academic events, , and other school functions. Possible options include fruits and vegetables (fresh, canned, and dried); nuts, seeds, and trail mix; beef jerky and peanut butter; reduced-fat dairy products (milk, cheese, yogurt, frozen yogurt, and smoothies); 50% - 100% juice, and water. 
2. Limiting intake of discretionary calories (in the venues described above). These are calories from fat and added sugar that provide few if any important nutrients (like protein, vitamins, minerals, fiber, etc.). As described in the 2005 Dietary Guidelines for Americans, discretionary calories include intrinsic fats in the basic food groups (like the fat in whole milk versus low-fat milk), most solid fats (like butter and margarine), and all added sugars. 
Marketing
The goal of improving nutritional intake can also be accomplished by applying basic marketing strategies to sales of healthful options. Schools can consider the four P’s when establishing guidelines for foods and beverages served or sold during the school day:  

• Product: Vendors and companies have increasing numbers of products available – many with a more healthful profile than traditional snack foods and beverages. 
• Placement: The sales of more nutrient-rich foods and beverages can be increased by placing them in “prime” locations –like at students’ eye level in a vending machine. 
• Price: Another way to increase the sales of healthful items is to offer them at a lower cost. 
• Promotion: There are many creative ways to promote healthy options – like offering samples of new healthful products or giving discount coupons during the introductory period.
EXAMPLE OF NUTRITION STANDARDS FOR VENDING 

Suggested Items for Vending Machines and Concession Stands 
Organizations operating concessions at school functions should include at least some
healthy food choices in their offerings. It is recommended that groups market these

healthy options at a lower profit margin to encourage selection by students. 
These regulations shall not be applicable to nor restrict the food and beverage items made available at school –related events (such as interscholastic sports, school plays, band concerts, or family events) where adults constitute a significant portion of the audience or are selling foods and beverages in booster programs.

 Snacks - Criteria Per Package
	Nutrients
	Calories
	Fat


	Saturated/Trans Fat
	Added Sugar

	At least 5% of the recommended Daily Value (DV) for three or more nutrients (fiber; vitamins A, C, D, E, thiamin, niacin, riboflavin, calcium, iron, and zinc).   
	No more than 200 calories per pkg.
	No more than 35% of total calories from fat and 7 grams max.
	No more than 10% calories from saturated fat and/or trans fat and 2 grams max.
	No more than 35% added sugar and 15 grams max.


See Mississippi Department of Education List of Approved and Denied Items for Vending posted at the CN website or under Food Service at the JCSD Website
BEVERAGES 
	Grade Level
	Approved
	Denied

	Elementary
	Bottled water, 8 oz. low fat, flavored and unflavored milk and 100% juice
	Sports drinks, carbonated soft drinks

	Middle
	Same as elementary except 10 oz. of juice and milk
	Sports drinks, carbonated soft drinks

	High School
	Bottled Water, 12 oz. of Milk, 100% Juice, Light Juice and Sports Drinks.  At least half of the beverages must be water or low calorie drink option.
	Carbonated Soft Drinks


Appendix B: Non-Food Rewards 
Kids naturally enjoy eating nourishing foods and being physically active. Schools and teachers can provide them with an environment that supports these healthy behaviors by using non-food rewards. Here are effective alternatives – from outstanding educators across the country – to offering food as a reward to individual students or entire classes. 

 Read a book. 

Sit by friends. 

Read outdoors. 

Teach the class. 

Have extra art time. 

Enjoy class outdoors. 

Have an extra recess. 

Play a computer game. 

Read to a younger class. 

Get a no homework pass. 

Sing a silly song together. 

Make deliveries to the office. 

Listen to music while working. 

Play a favorite game or puzzle. 

Earn play money for privileges. 

Walk with a teacher or principal. 

Eat lunch outdoors with the class. 

Be a helper in another classroom. 

Eat lunch with a teacher or principal. 

Start and maintain a vegetable garden. 

Dance to favorite music in the classroom. 

Get a “free choice” time at the end of the day. 

Listen with a headset to a book on audiotape. 

Have a teacher perform special skills (i.e. sing). 

Be first in line when the class leaves the room. 

Have a teacher read a special book to the class. 

Take a trip to the treasure box (filled with stickers, pencils, erasers, bookmarks, etc.).  
Additional online resources are available at the JCSD website, Food Service Dept.
Appendix C: Healthy Fundraising 
Fundraising Alternatives 
Food Items:

      • Fresh and exotic fruit, like cases of citrus fruit  

• High quality potatoes, onions, or other produce items 

• Nuts and trail mix     

• Popcorn  

• Frozen Cookie Dough
Non Food Items:

• Gift wrap

• Magazine subscriptions  

• Garden seeds    

• Candles 

• Discount coupon books  

• Raffles of gift baskets 

• Plants and flowers 

• School spirit items 
Non-Traditional Fundraising Events:

• Car washes 

• Walk-a-thons, bike-a-thons, jog-a-thons, skate-a-thons, etc. 

• Family game nights 

• “Hire a student day” for odd jobs (with proceeds going to the school) 

• 3-on-3 basketball tournaments 

• Silent auctions  

• Talent shows 
Additional online resources are available at the JCSD website, Food Service Dept.
Appendix D: Marketing

Promoting Healthy School Meals: Marketing strategies that work
There are many reasons to do promotions for school food and nutrition programs. First and foremost, the students, faculty, and staff are customers. They have choices to make in deciding what to purchase and what not to purchase. Promotions are powerful marketing tools that have a direct, meaningful impact on customers and their purchasing decisions.  

Promotions do not necessarily have to promote one particular product or event. After all, nutrition is something to promote all of the time. Some effects promotions might have: 
• Show customers that the school food and nutrition department cares about them.  

• Get customers excited or interested in the programs so that they keep participating  

• Highlight specific services or products.  

• Introduce new items on a continual basis, for instance to highlight a new recipe on the menu. Perhaps one new item might be featured each month. 

• Introduce or reinforce an identity or a marketing theme, such as National School Lunch Week or School Breakfast Week.  

• Celebrate a nutrition and health awareness event, such as National 5 A Day Month or National Diabetes Month.  

• Establish a distinctive image or “brand” for the school food and nutrition department. 

• Reinforce the school food and nutrition departments’ role in the total school environment through promotions around special school activities and events.  

Keep in mind that promotions do not make a poorly run operation better. If promotions are poorly planned or done at the wrong time, they may create problems or make problems worse. 
Measure Your Promotion Success   
Promotions are designed to cause action. Ultimately, a promotion is designed to change some attitude or belief and/or cause customers to buy something. For instance, a promotion may be designed to convince students that the fruits and vegetables on the school salad bar are good for them or just that they want to eat breakfast at school. National School Lunch Week and School Breakfast Week, for example, are designed around annual themes to promote the value of school meals to the entire school community. A promotion may strive to influence students to buy the reimbursable meal in general or to try a new product in particular.  
Because promotions are supposed to change attitudes or behaviors, the effect of promotions should be evaluated -- that means that they need to be measured. How might a promotion be measured? That depends on what the goals of the promotion are. In general, the school nutrition department might measure: 

        • Sales, overall or of a particular product  

        • Participation  

        • Customer satisfaction  

         • Customer attitudes or customer perceptions  
Reference: www.asfsa.org/newsroom/sfsnews/promotemeals.asp  
Additional Marketing Resources 
      http://schoolmeals.nal.usda.gov/Training/lesson10.pdf  
Attachment A: State Policy Competitive Foods       

Policy and Procedures Manual                                                                                                                                       Mississippi Child Nutrition Programs
State Policy on Competitive Foods and Extra Food Sales 

Federal Regulations and State Board Policy restrict food sales in competition with the National School Lunch and School Breakfast Programs. On February 22, 1985, the State Board of Education passed the state's policy on the selling of foods in competition with the National School Food Service Programs and on the nutritional quality of foods sold as extra items. This purpose is to ensure that students are not in the position of having to decide between non-nutritious and nutritious foods immediately before or during any meal service period. Mississippi's competitive food sales policy is provided in Exhibit 3.4.  On October 19, 2007 the State Board amended the policy to allow the purchase of water along with milk and milk products without the purchase of a tray.
Exhibit 3.4. Mississippi Board of Education Policy on Competitive Food Sales 
Clarification Interpretation of Competitive Foods Rule 
The State policy is clarified-interpreted below, as follows: 
No food is to be sold on campus for one hour before breakfast or one hour before lunch and until the end of either serving period. Any food may be sold after breakfast, until one hour before lunch, and any time after the end of the last lunch period. 

School food services shall sell only those foods that are components of the approved Federal meal patterns being served (or milk products). With the exception of milk products, a student may purchase individual components of the meal only if the full meal is being served. After the full meal has been served, a student may purchase individual components or milk products as extra food sales. A food must be a component of the meal pattern to be sold extra. 
Examples are as follows: 
· Orange juice is a component and can be sold extra. 

· Hamburger is a component and can be sold extra. 

· Any fruit or vegetable is a component and can be sold extra. 

· A dessert that qualifies under the fruit or bread/grain requirement as component can 
be sold extra; the dessert that doesn't qualify as a fruit or bread/grain component
cannot be sold extra.' 

· Ice cream is a milk product. It is not a component but is exempt and can be sold extra. 
                                                                                                                

The state policy is a minimum requirement. A local          
school board may adopt a more restrictive policy.   
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Attachment B: COMPETITIVE FOODS POLICY       
Descriptor Term:
                                                                               EECA                                                                                                              
                                                                            ISSUE DATE:   5-10-04                                                                                                                                       
To ensure that students are not in the position of having to decide between non-nutritious and nutritious foods before or during meal service periods:

A.
No food items will be sold on the school campus of any elementary school before 1:00 P.M. of any school day.  High Schools and Middle Schools shall be allowed to have one break each morning.

It shall be the responsibility of the sponsor of any snack or drink machines at the elementary schools that they not be at the students' disposal before 1:00 P.M. 

Middle/Junior High and High Schools with organized breaks shall adhere to such regulations other than at the time of a specified break designated by the Assistant

Superintendent for the particular school.  Any violation of this rule will result in the removal of such mentioned equipment from the school campus and/or the termination of the organized break.

Schools will be allowed to forego this policy for field days, etc., provided the function is organized in advance and approved in writing by the District Superintendent at

least two weeks prior to the function.  However, state law shall prevail in that no food items will be sold on the school campus for one hour before the start of any meal period (breakfast and lunch).
B.
The school food service staff shall serve only those foods which are components of the approved federal meal patterns being served (or milk products) and such additional foods as necessary to meet the calorie requirements of the age group being served.

C.
With the exception of milk products, a student may purchase individual components of the meal only if the full meal unit is being purchased and the item to be purchased is a component of the federal meal pattern.  An additional dessert item cannot be purchased at any time since dessert is not a component of the USDA meal pattern.  Adults are allowed to purchase desserts at the price approved by the School Board each school year.

D.
Students who bring a lunch from home may purchase milk products.

E. No food deliveries from commercial establishments will be received or consumed by adults or students on school property during serving periods as defined in paragraph A.  This does not pertain to adult staff members consuming food in areas other than the cafeteria.

No food is to be sold on the school campus for one (1) hour before the start of any meal service period. 


The school food service staff shall serve only those foods that are components of the approved Federal meal patterns being served (or milk products) and such additional foods as necessary to meet the caloric requirements of the age group being served. 


With the exception of milk products, a student may purchase individual components of the meal only if the full meal unit also is being purchased. 


Students who bring a lunch from home may purchase milk products. 


This policy should be viewed as a minimum standard. Local boards of education are encouraged to develop more comprehensive restrictions. 





Students who bring lunches can


purchase only water, milk and ice cream.
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